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ARTICLE 1 – RECOGNITION 

Section   

§ 1.1 Recognition; unit defined    

 

§ 1.1 Recognition; unit defined.  The Elmira City School District recognizes the Instructional Support 

Educational Association as the exclusive negotiating agent for a unit composed of all employees in job titles in 

the classified civil service, but excluding all per diem substitute employees, social worker assistant, the District 

Clerk, the District Treasurer, the Purchasing Manager, the Payroll Coordinator, the Computer Services 

Coordinator, the PAL Coordinator, the Health and Safety Officer, the Deputy Treasurer, the School Attorney, 

the secretary to the School Attorney, the Supervisor of Buildings and Grounds, the Assistant Supervisor of 

Buildings and Grounds, the Supervisor of Transportation, the Transportation Foreman, the Assistant 

Supervisor for Learning Technology, the Assistant Supervisor for Data Analysis, the administrative assistant to 

the Director of Human Resources, the NOC Coordinator, the secretary to the Assistant Superintendent for 

Management Services, the secretary to the Superintendent of Schools, the secretary to the Associate 

Superintendent, Early Childhood Coordinator, Community Schools Project Leader, Secretary 1 to Deputy 

Superintendent, Network Technology Specialist, Energy Coordinator, Insurance Specialist, Computer 

Operations Specialist, Principal Account Clerk, and all employees in job titles in the classified civil service 

represented by other collection bargaining representatives. Temporary employees shall be represented by the 

Instructional Support Educational Association after six (6) months or immediately if appointed as a long-term 

substitute for a unit member on absence for two (2) months or more. 

ARTICLE 2 – DEFINITIONS 

Section  Section 

§ 2.1 Definitions  § 2.2 Gender and number 

 

§ 2.1 Definitions.  As used in this agreement: 

(a) The term Association means the Instructional Support Educational Association. 

(b) The term Board means the Board of Education of the Elmira City School District. 

(c) The term District means the Elmira City School District. 

(d) The term Superintendent means the Superintendent of Schools of the Elmira City School 

District. 

(e) The term employee means any person represented by the Instructional Support Educational 

Association as his/her negotiating representative. 

(f) The term fiscal year means the year beginning July first and ending June thirtieth. 

§ 2.2 Gender and number.  Whenever the context so requires, the use of words in this agreement in the 

singular shall be construed to include the plural and words in the plural shall be construed to include the 

singular.  Words, whether they be in the masculine, feminine or neuter gender, shall be construed to include all 

of the said genders unless the context would require that the gender apply to only one sex. By the use of the 

aforesaid genders, it is understood that it is for convenience purposes only and that said use is not to be 

interpreted to be discriminatory by reason of sex. 
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ARTICLE 3 – DUES AND AGENCY FEE DEDUCTIONS 

Section  Section 

§ 3.1 Association dues deduction  § 3.4 Changes in dues or agency fee amounts 

§ 3.2 Agency fee deduction  § 3.5 Exclusive rights 

§ 3.3 Deduction schedule  § 3.6 NYSUT Member Benefits Trust 

 

§ 3.1 Association dues deduction. 

(a) The District agrees to deduct Association dues from the salaries of employees who 

individually and voluntarily authorize the District to make such deductions.  Authorization for 

dues deduction will be made in writing. 

(b) By October first of each year, the Association will provide the District with a list of 

employees who have authorized dues deduction, together with an itemization of deductions 

and the total amount to be deducted for each employee. 

(c) An employee who wishes to discontinue dues deductions shall notify the District and the 

Association in writing. 

(d) The District will notify the Association monthly of changes in dues deductions by reason of 

discontinuance or changes in employment status. 

§ 3.2 Deduction schedule. 

(a) The District shall deduct Association dues from the salaries of employees each pay period 

beginning on or before the first pay period in October and continuing until the full amount of 

dues has been deducted. 

(b) The District shall transmit to the Association treasurer dues monies within five (5) workdays 

after the deductions have been made. 

§ 3.3 Changes in dues.  If the Association changes the amount of dues to be deducted, the Association 

president and treasurer will notify the District in writing at least one (1) month before the effective date of a 

change. 

§ 3.4 Exclusive rights.  The District agrees not to accord dues deduction or similar check-off rights to any 

other organization with respect to employees represented by the Association. 

§ 3.5 NYSUT Member Benefit Trust.  The District shall provide payroll deduction for the New York State 

United Teachers Member Benefit Trust Plan. 
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ARTICLE 4 – COMPENSATION 

Section  Section 

§ 4.1 Allocation of job titles  § 4.10 Overtime 

§ 4.2 2018-2019 salaries – Grades I-X  § 4.11 Mileage reimbursement 

§ 4.3 2019-2020 salaries – Grades I-X  § 4.12 Payment for in-service 

§ 4.4 2020-2021 salaries – Grades I-X  § 4.13 Pay plan 

§ 4.5 2021-2022 salaries – Grades I-X  § 4.14 Vouchering 

§ 4.6 Longevity payments  § 4.15 RN and LPN stipends 

§ 4.7 Step placement    

§ 4.8 Out-of-title work    

§ 4.9 Substitute for teachers    

 

§ 4.1 Allocation of job titles. 

(a) Job titles are allocated as follows: 

Grade I 
Classroom aide, special education classroom aide, bus attendant, personal aide, 

and school monitor 

Grade II 1-on-1 Classroom Aides  

Grade III 10-, 11-, 12-motnh Clerks & Receptionist  

Grade IV 
10- and 12-month typists (ten (10) month typist (at seventy-eight and one-half 

percent [78.5%] of the scheduled salary)  

Grade V Account Clerk, Account Clerk Typist & Secretary 1 

Grade VI Control Clerks 

Grade VII Licensed Practical Nurses (LPN’s) 

Grade VIII Registered Nurses (RNs) 

Grade IX Attendance Coordinator & Administrative Assistant 

Grade X Twelve (12) month personnel office clerk 

 

§ 4.2 2023 – 2024 salaries – Grades I – X. 

(a) All employees “on-step” shall advance one (1) step for the 2023-2024 school year.  All 

employees “on-step” shall receive compensation in accordance with their appropriate step on 

the salary schedule as set forth in Appendix A of this Agreement. 

(b) All employees “off-step” shall receive a three and twenty-five hundredths’ percent (3.25%) 

over their 2022-2023 salary effective July 1, 2023. 

(c) In addition, all employees “off-step” in the 2023-2024 school year (step 7 or above) shall 

receive an additional ten cents ($.10) per year of service with the District, to a maximum of 

two dollars ($2.00) added to their 2022-2023 salary in addition to the negotiated wage 

increase set forth in subsection (b) above. 

(d) For RNs and LPNs who are “off-step”, each employee shall receive an additional one dollar 

($1.00) per year in addition to their negotiated wage increase set forth in subsections (b) and 

(c) above. 

* Salary schedules are incorporated into this Agreement in Appendix A. 

§ 4.3 2024 – 2025 salaries – Grades I – X. 

(a) All employees “on-step” shall advance one (1) step for the 2024-2025 school year. All 

employees “on-step” shall receive compensation in accordance with their appropriate step on 
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the salary schedule as set forth in Appendix A of this Agreement. 

(b) All employees “off-step” shall receive a three and ninety-five hundredths’ percent (3.95%) 

increase over their 2023-2024 salary effective July 1, 2024. 

* Salary schedules are incorporated into this Agreement in Appendix A. 

§ 4.4 2025 – 2026 salaries – Grades I – X. 

(a) All employees “on-step” shall advance one (1) step for the 2025-2026 school year. All 

employees “on-step” shall receive compensation in accordance with their appropriate step on 

the salary schedule as set forth in Appendix A of this Agreement. 

(b) All employees “off-step” shall receive a three and ninety-five hundredths’ percent (3.95%) 

increase over their 2024-2025 salary effective July 1, 2025. 

* Salary schedules are incorporated into this Agreement in Appendix A. 

§ 4.5 2026 – 2027 salaries – Grades I – X. 

(a) All employees “on-step” shall advance one (1) step for the 2026-2027 school year. All 

employees “on-step” shall receive compensation in accordance with their appropriate step on 

the salary schedule as set forth in Appendix A of this Agreement. 

(b) All employees “off-step” shall receive a three and ninety-five hundredths’ percent (3.95%) 

increase over their 2025-2026 salary effective July 1, 2026. 

* Salary schedules are incorporated into this Agreement in Appendix A. 

§ 4.6 Longevity payments.  Longevity payments shall be as follows: 

(a) Longevity payments will be one thousand dollars ($1000) at the beginning of the sixteenth 

year (16th) and one thousand two hundred fifty dollars ($1250) at the beginning of the twenty 

first (21st) year of employment. 

(b) Effective July 1, 2024, longevity payments will be five hundred dollars ($500.00) at the 

beginning of the tenth year of employment. 

(c) Unit members who complete twenty-five (25) years of service with the District will receive a 

one (1) time bonus of one thousand dollars ($1,000.00).  Such payment will be made in the 

first paycheck of the applicable year based on employment status. 

(d) Unit members who complete thirty-one (31) years of service with the District will receive a 

one (1) time bonus of one thousand dollars ($1000.00). Such payment will be made in the first 

paycheck of the applicable year based on employment status.  

§ 4.7 Step placement. 

(a) New hires.  Newly hired teacher aides and clerical employees may be placed at the discretion 

of the District on the applicable salary schedule at any step up to and including step five (5) 

(b) Step advancement.  Employees in Grades V and VI will advance one (1) step above their step 

of the previous year if the employee has been employed for ninety (90) days immediately 

prior to July first.  Employees in other grades will advance one (1) step above their step of the 

previous year regardless of the date they were employed. 
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§ 4.8 Out-of-title work.   

 (a) When an employee is assigned to a position in a higher grade, he will be paid at a higher rate  

  of pay commencing with the first day of the assignment provided he is required to serve in the 

  assignment for a minimum of five (5) consecutive working days.  The higher rate of pay will  

  be based upon placement on the step within the grade for the assignment performed which  

  provides compensation which is equal to or greater than one and seven hundredths percent  

  (1.07%) of the employee’s salary in their regular assignment.  Out-of-title assignments will be 

  made by the Director of Human Resources and Employee Relations. 

 (b) When an out-of-title work assignment is foreseeable, the Superintendent or designee  

  shall, prior to the out-of-title work beginning: 

i.notify the Association president of the out-of-title work assignment; and 

ii. hold a meeting of the Association president, the Superintendent or designee, the  

  employee who will be temporarily assigned to perform out-of-title duties, and the  

  supervisor of such employee to discuss; 

iii. the job duties of the higher pay grade to be performed temporarily;  

iv. the length of time the out-of-title assignment will last; 

v. the pay differential; and 

vi. any other pertinent information concerning the out-of-title work. 

(c) In emergency situations, the supervisor may assign the out-of-title work to an employee 

 immediately.  The Superintendent or designee will notify the Association president of the 

 out-of-title work assignment within twenty-four (24) hours of the assignment being made.  

 The meeting in sub-paragraph (b) will occur within seven (7) calendar days of the 

 initiation of the assignment. 
 

§ 4.9 Substitute for teachers.  Classroom aides (“aides”) may, if requested, substitute for an absent 

teacher.  Aides who substitute shall be compensated as follows. 

(a) Up to one-half (0.5) school day of substitution – daily rate plus thirty-five dollars ($35.00). 

(b) One-half (0.5) school day or more of substitution – daily rate plus sixty-five dollars ($65.00). 

§ 4.10 Overtime. 

(a) Overtime shall accrue in the following situations: 

1. After an employee works beyond their regularly scheduled weekly hours;   

 

2. On a day-to-day basis, after an employee works such employee’s regularly scheduled 

day (e.g.-a seven (7) hour employee works nine (9) hours on a Tuesday, the 

employee shall be entitled to two (2) hours of overtime. 

3. Every hour or part thereof thereafter worked will be treated as overtime. Overtime 

shall be compensated at one and one-half (1-1/2) times an employee’s regular hourly 

rate with prior approval from their supervisor.  
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(b) Any work that is done that is considered “supplemental wages” under Internal Revenue 

Service rules, laws, and/or regulations shall be paid at twenty dollars ($20) per hour. 

(c) Grades VIII-X.  Any employee who works in excess of the standard work week (thirty-seven 

and one-half [37.5] hours) must first obtain written authorization to work said hours from 

their immediate supervisor.  Payment for this work shall be at the rate of one and one-half (1-

1/2) times the employee’s regular hourly rate and in accordance with §4.11 (a), or such 

employee may elect to take compensatory time at the rate of one (1) hour of compensatory 

time for each one (1) hour of overtime actually worked; provided, however, that no such 

employee shall be entitled or permitted to accrue more than forty-five (45) hours of 

compensatory time. 
 

§ 4.11 Mileage reimbursement.  Any employee who is required to use their personal vehicle in the 

performance of their duties shall be compensated at the mileage rate established by the Board.  Such rate 

applies only to authorized travel.  The employee shall file a mileage reimbursement form no later than thirty 

(30) days after the last day of the month in which the authorized travel takes place. (i.e., if travel takes place on 

March thirty-first, reimbursement must be applied for no later than May first.) 

§ 4.12 Payment for in-service.  Employees who successfully complete District required workshops during 

their regular work year shall be paid in accordance with the Fair Labor Standards Act.  Upon receiving prior 

approval from the Director of Human Resources, employees who attend workshops, not required by the 

District, but job-related, will be paid employees’ regular hourly rate regardless of time of year attended. 

§ 4.13 Pay plan. 

(a) Employees shall be paid on the fifteenth of the month and the last day of the month.  If said 

days fall on a weekend or holiday, payday shall be on the public banking day immediately 

preceding the fifteenth or last day of the month. 

(b) All new hires and employees have the same option of 20/24 pays.  

§ 4.14 Vouchering.  The District will not use the concept of vouchering to circumvent the payment of 

benefits. 

§ 4.15 RN and LPN Stipends. 

(a) Master’s degree.  RNs who have a masters’ degree shall receive a stipend of one thousand 

dollars ($1,000.00) per year.  To receive salary credit for a master’s degree, employees must 

report this change prior to October first in order to receive the full stipend and February first 

in order to receive one-half (1/2) of the stipend. 

(b) Maintaining certification.  RNs and LPNs shall receive fifty dollars ($50) per year to maintain 

their certification. 

(c) School Nurse Certification. RN’s who have a School Nurse Certification shall receive a 

stipend of five hundred dollars ($500.00) per year. To receive salary credit for a School Nurse 

Certification, employees must report this change prior to October first in order to receive the 

full stipend and February first in order to receive half (1/2) the stipend. 

ARTICLE 5 – QUALIFICATION FOR BENEFITS 

Section   
§ 5.1 Wellness program    

     

 

§ 5.1 Wellness program.  All employees shall be eligible to participate in any District Wellness Program. 
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ARTICLE 6 – RETIREMENT PLAN 

Section  Section 

§ 6.1 Retirement plan coverage  § 6.2 Service credit for retirement 

 

§ 6.1 Retirement plan coverage.  An eligible employee shall be covered by the New York State 

Employees’ Retirement System under Options 75-i and 41-j.  Except as otherwise provided by statute, there 

shall be no cost to the employee for participation in the retirement plan. 

§ 6.2 Service credit for retirement.  Effective November 1, 1999, employees whose regular work  

assignment is thirty (30) hours or more per week will be deemed to be full time employees for the purpose of 

determining service credit with the New York State Employees’ Retirement System.   

ARTICLE 7 – SICK LEAVE 

Section  Section 

§ 7.1 Ten (10) and eleven (11) month 

employees 

 § 7.4 Physician’s statement 

§ 7.5 Maternity disability 

§ 7.2 Twelve (12) month employees  § 7.6 Family illness 

§ 7.3 Other employees $7.7 Employee attendance incentive 

 

§ 7.1 Ten (10) and eleven (11) month employees.  Sick leave will accrue as follows: 

(a) Effective January 1, 2019, newly hired ten (10) month employees shall be entitled to five (5) 

 days’ sick leave upon hiring. Beginning with their second month of employment, they will 

 begin to accrue one (1) additional sick day for every two months at the beginning of each 

 month to a maximum of ten (10) sick leave days (see chart below). 

(b) Effective January 1, 2019, newly hired eleven (11) month employees shall be entitled to six 

 (6) days’ sick leave upon hiring. Beginning with their second month of employment, they will 

 begin to accrue one (1) additional sick day for every two months at the beginning of each 

 month to a maximum of eleven (11) sick leave days (see chart below). 

 (c) A ten (10) month employee shall be entitled to ten (10) days’ sick leave for the first ten (10)  

  years of employment.  Eleven (11) month employees shall be entitled to eleven (11) days’  

  sick leave for the first ten (10) years of employment. 

 (d) A ten (10) month or eleven (11) month employee shall be entitled to twelve (12) day’ sick  

  leave beginning with the eleventh year of employment.  Sick leave may accumulate to a  

  maximum of two hundred twenty (220) days. 

 (e) Effective July 1, 2019, an employee in their final year of employment with the District  

  (retirement or voluntary severance) shall have their sick leave pro-rated for that year of  

  employment only. 

§ 7.2 Twelve (12) month employees. 

 (a) Effective January 1, 2019, newly hired twelve (12) month employees shall be entitled to  

  seven (7) days’ sick leave upon hiring. Beginning with their second month of employment,  

  they will begin to accrue one (1) additional sick day for every two months at the beginning of  

  each month to a maximum of twelve (12) sick leave days (see chart). 
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Months 10-month employee 11-month employee 12-month employee 

Upon Hiring 5 6 7 

1st month 6 7 8 

2nd month    

3rd month 7 8 9 

4th month    

5th month 8 9 10 

6th month    

7th month 9 10 11 

8th month    

9th month 10 11 12 

 

(b) A twelve (12) month employee shall be entitled to twelve (12) days’ sick leave for the first 

ten (10) years of employment.  Sick leave may accumulate to a maximum of one hundred 

twenty (120) days by the end of an employee’s tenth year of service. 

(c) A twelve (12) month employee shall be entitled to fifteen (15) days’ sick leave beginning 

with the eleventh year of employment.  Sick leave may accumulate to a maximum of two 

hundred twenty (220) days. 

(d)  Effective July 1, 2019, an employee in their final year of employment with the District 

(retirement or voluntary severance) shall have their sick leave pro-rated for that year of 

employment only. 

 

§ 7.3 Other employees.  An employee who does not qualify for sick leave under Sections 7.1 or 7.2 of this 

article shall be entitled to five (5) sick leave days for each year of employment.  Sick leave may accumulate to 

a maximum of one hundred fifty (150) days. 

§ 7.4 Physician’s statement.  If an employee is absent from work for more than five (5) consecutive 

workdays, the Superintendent may require the employee to provide a physician’s statement indicating the 

employee is unable to report to work. 

§ 7.5 Maternity disability. 

(a) Pregnancy-related or post-delivery disability shall, for sick-leave purposes, be treated as a 

medical disability. 

(b) When a physician certifies that a pregnant employee can no longer work, the employee may 

charge her absence against available sick leave. 

§ 7.6 Family illness.  Employees can designate up to ten (10) days of their sick leave per year as family 

illness days. Family shall be defined as parent, son, daughter, spouse, and/or relative living in the household. 
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§ 7.7 Employee attendance incentive.   

(a)  Effective January 1, 2024, if an employee achieves perfect attendance  during at least 

 one-half (1/2) of his/her work year, he/she will receive an incentive payment in the 

 second paycheck following the end of the attendance period as follows: 

 

1. Twelve (12) and eleven (11) month employees: July 1st to December 31st- eight 

hundred dollars ($800). 

 

2. Twelve (12) and eleven (11) month employees: January 1st to June 30th - eight 

hundred dollars ($800). 

 

3.  Ten (10) month employees: September 1st to January 31st-  six hundred dollars 

 ($600). 

 

4.  Ten (10) month employees: February 1st to June 30th- six hundred dollars 

 ($600). 

 

 

 

11 & 12-Month Employees 

Sick Day Missed Incentive Amount 

0 $800 

1 $500 

2 $400 

 

 

 

10-Month Employees 

Sick Day Missed Incentive Amount 

0 $600 

1 $400 

2 $300 

 

 

(b)  “Perfect attendance” shall not be lost by absence as a result of the following leaves: 

 bereavement, jury duty, personal, vacation or Worker’s Compensation. 

 

(c)  Nothing contained in this Section shall limit the employer from questioning an employee 

 about his/her absenteeism at any time. 

 
ARTICLE 8 - PERSONAL LEAVE 

Section  Section 

§ 8.1 Allocation  § 8.3 Limitations 

§ 8.2 Purpose  § 8.4 Additional leave 

 

§ 8.1 Allocation.  An employee shall be entitled to three (3) days’ paid personal leave per year.  If no 

personal leave days are used, the three (3) days, or any unused personal leave days, shall be added to the 

employee’s accumulated sick leave. 

§ 8.2 Purpose.  In general, personal leave will be granted for matters which cannot be taken care of outside 

regular school hours and for reasons serious enough as to cause undue inconvenience or hardship. 

§ 8.3 Limitations.  Personal leave may not be used to extend a school holiday, but may be used in 

conjunction with vacation leave so long as the combination does not extend a school holiday while students are 

in regular attendance.  If a member has an extenuating circumstance, permission may be granted by the District 

upon receipt of such request and review of the reasons. 
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§ 8.4 Additional leave. 

(a) The Director of Human Resources and Employee Relations may grant one (1) day additional 

personal leave under extenuating circumstances. Additional personal leave shall be deducted 

from an employee’s sick leave. 

(b) An employee wishing to use additional personal leave shall submit a written request with the 

reason therefore to the Director of Human Resources and Employee Relations. 

ARTICLE 9 – BEREAVEMENT LEAVE 

Section  Section 

§ 9.1 Death in immediate family; immediate 

family defined 

 § 9.2 Death outside immediate family 

 

§ 9.1 Death in immediate family; immediate family defined.  An employee shall be entitled to five (5) 

days paid leave for a death in the immediate family.  The term immediate family means an employee’s parents, 

child, grandchild, sibling, spouse, mother-in-law, father-in-law, sister-in-law, brother-in-law, daughter-in-law 

or son-in-law. 

§ 9.2 Death outside immediate family.  An employee shall be entitled to one (1) day paid leave for the 

death of an aunt, aunt-in-law, foster brother, foster sister, grandparent, half-brother, half-sister, nephew, niece, 

uncle, or uncle-in-law, provided, however, that the Director of Human Resources and Employee Relations may 

allow up to five (5) days’ paid leave when one (1) of aforementioned persons was in effect a member of the 

immediate family, e.g., a grandparent who had assumed the role of parent.  Any days granted in excess of the 

one (1) day shall be taken as consecutive days. 

ARTICLE 10 – RELIGIOUS HOLIDAYS 

Section   

§10.1 Procedure    

 

§10.1 Procedure.  A request for time off for religious observance shall be submitted to an employee’s 

immediate supervisor. 

ARTICLE 11 – EMERGENCY LEAVE 

Section   

§11.1 Conditions for leave    

 

§11.1 Conditions for leave.  The Director of Human Resources and Employee Relations may allow 

emergency leave to be charged to sick leave. 

ARTICLE 12 – HOLIDAYS 

Section  Section 

§12.1 Twelve (12) month employees  §12.3 Eleven (11) month employees 

§12.2 Ten (10) month employees    

 

§12.1 Twelve (12) month employees.  Twelve (12) month employees shall have fifteen (15) paid holidays 

per year. 

§12.2 Ten (10) month employees. 

(a) Ten (10) month employees who work twenty (20) or more hours per week shall have five (5) 

paid holidays per year. 
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(b) Ten (10) month employees who work less than twenty (20) hours per week shall have two (2) 

paid holiday per year. 

§12.3 Eleven (11) month employees.  Eleven (11) month employees shall have six (6) paid holidays per 

year with July fourth (Independence Day) being one of those said six (6) holidays. 

ARTICLE 13 – VACATION 

Section  Section 

§13.1 Newly hired employees  §13.5 Vacation usage and schedules 

§13.2 Twelve (12) month employees  §13.6 Ineligibility 

§13.3 Ten (10) month employees hired before 

July 1, 1973 

 §13.7 Vacation Pay-Out 

§13.4 Change in status  §13.8 Final Year of Service 

 

§13.1 Newly hired employees. 

(a) Newly hired ten (10) month and twelve (12) month employees who work part of a fiscal year 

shall be entitled to one (1) vacation day plus one (1) additional vacation day for every two (2) 

months worked to a maximum of five (5) days. 

(b) Newly hired ten (10) month and twelve (12) month employees who have worked part of a 

fiscal year shall at the start of the next fiscal year be entering their second year of 

employment with the District for vacation entitlement purposes. 

(c) Effective January 1, 2024, Newly hired ten (10) and eleven (11) and twelve (12) month 

employees shall receive one-half (1/2) of their vacation day allotment upon hiring and then 

earn vacation time on a monthly basis. 

§13.2 Twelve (12) month employees.  Full-time, twelve (12) month employees are entitled to twelve (12) 

days’ vacation in their second through sixth years of employment, fifteen (15) days’ vacation in their seventh 

through twelfth years of employment, and twenty (20) days’ vacation in their thirteenth through sixteenth years 

of employment, and twenty-five (25) vacation days beginning with their seventeenth year. 

§13.3 Ten (10) month employees.  Except as otherwise provided in Section 13.1 of this article, ten (10) 

month clerical employees hired on or after July 1, 1973, are entitled to ten (10) days’ vacation annually. 

§13.4 Change in status.  If a ten (10) month employee becomes a twelve (12) month employee, his years of 

service as a ten (10) month employee shall be considered as full years of service in determining his entitlement 

to vacation days. 

§13.5 Vacation usage and schedules. 

(a) Vacation days typically must be taken during the fiscal year in which they are credited.  

However, if an employee is eligible for fifteen (15) days of vacation per year, said employee 

may carry over up to six (6) vacation days to the next fiscal year.  In addition, the employee 

has the option of selling back at all levels, up to eight (8) vacation days with less than ten (10) 

years of service with the District or up to ten (10) vacation days with more than ten (10) years 

of service with the District at their per diem rate.  Said carried over vacation days must be 

utilized in said fiscal year or they shall be forfeited.  An employee may carry over eight (8) 

vacation days. 

(b) Vacations shall be scheduled based on building needs.  An employee shall arrange his 

vacation schedule with the approval of his immediate supervisor. 

§13.6 Ineligibility.  Teacher aides, bus attendants, school monitors, personal aides, ten (10) and eleven (11) 
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month clerks, RNs and LPNs are ineligible for vacation. 

§13.7 Vacation Pay-out- Upon termination or resignation, an employee shall be paid for unused 

vacation days earned to the date of termination. 

 

§13.8 Final year of Service- Effective July 1, 2024, an employee in their final year of employment 

with the District (retirement, termination, or voluntary severance) shall have their vacation leave pro-rated 

for that year of employment only. In the event that an employee has already submitted their notice of 

retirement or severance as of the signing of this Agreement, they shall not have their vacation time pro-

rated. 

ARTICLE 14 – CHILD CARE LEAVE 

Section  Section 

§14.1 Purpose; length of leave  §14.3 Return from leave 

§14.2 Extension of leave    

 

§14.1 Purpose; length of leave.  Upon written request, a leave of absence without pay or benefits shall be 

granted to an employee for one (1) year to take care of his own newly born child or newly adopted child under 

the age of eight (8). 

§14.2 Extension of leave.  Upon written request, a childcare leave may be extended at the discretion of the 

District. 

§14.3 Return from leave.  Upon return from a childcare leave, an employee shall have restored to him all 

rights and benefits as same were in effect at the time the leave began. 

ARTICLE 15 – SHORT-TERM LEAVE OF ABSENCE 

Section  Section 

§15.1 Length of leave  §15.2 Limitations 

 

§15.1 Length of leave.  A short-term leave of absence without pay or benefits for a period not to exceed two 

(2) months may be granted at the sole discretion of the Superintendent or his designee. 

§15.2 Limitations.  A short-term leave of absence will not be granted for the purpose of accepting 

employment with another employer. An employee may have only one short-term leave of absence each year. 

ARTICLE 16 – LONG-TERM LEAVE OF ABSENCE 

Section  Section 

§16.1 Length of leave  §16.3 Seniority 

§16.2 Staff reduction  §16.4 Salary schedule placement 

 

§16.1 Length of leave.  A long-term leave of absence will normally be granted for one (1) year. The leave 

period should coincide with the beginning and ending of an employee’s work year. The employee on leave 

shall provide at least forty-five (45) calendar days’ notice to the District as to their date of return from leave of 

absence. 

§16.2 Staff reductions.  An employee may elect to take and may be granted a long-term leave of absence 

during a period of staff reduction, irrespective of his position on a seniority list. 

§16.3 Seniority.  An employee on a long-term leave of absence shall not accrue seniority while on leave. 

Time spent on a long-term leave of absence shall not affect an employee’s accrued seniority. 
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§16.4 Salary schedule placement.  An employee on a long-term leave of absence shall not accrue service 

time for salary schedule advancement purposes. Time spent on a long-term leave of absence shall not affect an 

employee’s placement on a salary schedule, as said placement existed at the time his leave began. 

ARTICLE 17 – COURT ATTENDANCE AND JURY DUTY 

Section  Section 

§17.1 Court attendance  §17.2 Jury duty 

 

§17.1 Court attendance.  Time off without loss of pay shall be given for court attendance when on school 

business or when subpoenaed, except not when the attendance is in a proceeding where the employee is a party 

or in a proceeding that involves the employee’s personal business. 

§17.2 Jury duty.  Within reason, employees are encouraged to fulfill their civic obligations in cases of jury 

duty.  The difference between any compensation received and the regular pay of the employee with the District 

shall be made up by the District.  Upon receipt of jury duty notice, an employee shall provide a copy of said 

notice to the Director of Human Services and Employee Relations. 

ARTICLE 18 – INSURANCE 

Section  Section 

§18.1 Eligibility  §18.5 Participation while on unpaid leave 

§18.2 Health, vision, and dental coverage for 

employees 

 §18.6 Cash-in-lieu of health benefits 

§18.7 Health flexible spending account 

§18.3 Health and dental coverage for retirees  §18.8 Disability insurance 

§18.4 Contributions to the cost of providing 

health benefits 

§18.9 Insurance/sick leave cash-in 

§18.10 Term life insurance – Grades VIII-X 

 

§18.1 Eligibility.  The District shall provide individual, two-person (enrollee and spouse; or enrollee and 

dependent child[ren]), or family health, dental, and vision benefits to all employees who are employed by the 

District in positions that regularly require thirty (30) or more hours of service per week (each such person, an 

“Eligible Employee”) and retired members who retire while this Agreement is in effect and who, on the date of 

their retirements: 

(a) are employed in such positions; 

(b) are enrolled as a participant in plans sponsored by the District offering such benefits (or as the 

spouse of a participant if both spouses are employees of the District); 

(c) have completed at least ten (10) years of employment with the District; and, 

(d) have written confirmation from the applicable New York State Retirement System evidencing 

their approval for retirement benefits (each such person, an “Eligible Retiree”). 

§18.2 Health vision and dental coverage for employees. 

(a) The District shall provide all Eligible Employees the opportunity to participate in the 

following health, dental and vision benefits. 

(1) Medical, surgical and prescription drug coverage for participants and their spouses 

and dependents as set forth in the plan mutually agreed upon by the parties. 

(2) Dental coverage (including coverage for preventive care and orthodontic care) for 

participants and their spouses and dependents as set forth in the plan mutually agreed 

upon by the parties. 
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(3) Vision coverage (including coverage for eye examinations, eyeglasses and contact 

lenses) for participants as set forth in plan mutually agreed upon by the parties. 

(b) An Eligible Employee shall be eligible to participate in vision and dental benefits offered by 

the District even if he does not participate in the medical, surgical, and prescription drug 

coverage described in Section 18.2(a)(1). 

 (c) For the period from the beginning of the term of this Agreement through the day before the 

effective dates noted above and in Section 18.3, health, vision, and dental coverage, as 

applicable, shall be provided to Eligible Employees and Eligible Retirees by the District 

pursuant to and to the extent of the terms of the agreement, including amendments thereto, 

covering the period immediately preceding this Agreement. 

§18.3 Health and dental coverage for retirees. 

(a) Each Eligible Retiree shall be provided by the District an opportunity to participate in the 

benefits described above in Section 18.2, as such benefits might be altered from time to time 

by negotiations between the District and the Association for active employees, until such date 

as he becomes eligible to enroll in Medicare Part A or Part B (“Medicare Eligibility Date”), 

upon which date, the Eligible Retiree’s participation in the plans affording such benefits shall 

terminate; provided, however, that the spouse/dependent of such Eligible Retiree may 

continue to participate until his own Medicare Eligibility Date, after which the following shall 

also be offered to such spouse/dependent; and provided, however, that such Eligible Retiree 

may elect the option set forth in the Section 18.3(b). From and after an Eligible Retiree’s 

Medicare Eligibility Date, the District shall provide him the opportunity to participate in a 

Medicare Advantage plan. In the event that the District does not offer an Eligible Retiree who 

has reached his Medicare Eligibility Date the opportunity to participate in a Medicare 

Advantage plan that provides dental coverage, the District shall permit such Eligible Retiree 

to continue his participation in a plan described in Section 18.2(a)(2) until such time as the 

District offers him the opportunity to participate in a Medicare Advantage plan that provides 

dental coverage. 

(b) An Eligible Retiree may elect, for the two (2) year period commencing on the Eligible 

Retiree’s Medicare Eligibility Date (“Option Period”), to either: (1) enroll in the Medicare 

Advantage plan or (2) enroll in Medicare and continue his participation on the terms that were 

in effect on the day before his Medicare Eligibility Date. Each Eligible Retiree may again 

elect between the aforementioned options, to be effective immediately after the Option 

Period, so long as the Eligible Retiree provides the District with a written election at least 

sixty (60) days before the end of the Option Period. 

§18.4 Contributions to the cost of providing health benefits. 

(a) The District shall pay an amount equal to ninety percent (90%) of all premiums and premium 

equivalents due for the benefits described in Sections 18.2(a)(1) and 18.3. In addition, the 

District shall pay an amount equal to one hundred percent (100%) of all premium equivalents 

and premium contributions due for the benefits described in Sections 18.2(a)(2) and 

18.2(a)(3). An Eligible Retiree shall pay the same applicable contribution as active 

employees, which may increase from year to year. The District shall reimburse an Eligible 

Retiree who enrolls in Medicare Part B the amount paid by such Eligible Retiree for Medicare 

Part B premiums, up to the annual amount of the Medicare Part B premium, for any such 

premiums paid after the Eligible Retiree provides enrollment verification to the District, and 

shall do so pro rata in January and July of each year. 

(b) If an Eligible Retiree elects to enroll in the Medicare Advantage plan and waive his right to 

Medicare reimbursement under Section 18.3, the District shall pay an amount equal to one 

hundred percent (100%) of all premiums and premium equivalents due for the benefits 
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described in Sections 18.2(a)(1) and 18.3. 

(c) Each Eligible Employee or Eligible Retiree who is eligible to participate in the plans 

described in Sections 18.2 and 18.3 shall, as a condition of his participation in such plans, 

remit to the District an amount equal to that portion of the premiums or premium equivalents 

(as applicable) not paid for by the District pursuant to the preceding paragraph due for his 

coverage (and that of any spouse and dependents enrolled through him) under such plans. The 

District shall afford all employees eligible to participate in one (1) or more of the plans 

described in Section 18.2 an opportunity to participate in a premium conversion plan through 

which they may pay their share of premiums and premium equivalents due for their coverage 

under such plans via pre-tax withholding from their wages, which premium conversion plan 

may require an affirmative written election by employees who do not wish to pay their share 

of premiums or premium equivalents via pre-tax withholding. Eligible Retirees shall pay 

installments, in advance, on the first day of July, October, January, and April. 

(d) Furthermore, under no circumstances shall an employee’s annual contribution be increased by 

more than fifty percent (50%) of his annual salary increase for that school year. 

§18.5 Participation while on unpaid leave.  An employee who is on an unpaid leave of absence from his 

employment with the District that qualifies as leave to which the employee is entitled under the Family and 

Medical Leave Act of 1993, as amended (“FMLA leave”), may continue his participation in plans described in 

Section 18.2 in which he is participating on the date of the commencement of such leave by making all 

contributions therefor required under Section 18.4. An employee who is on an unpaid leave of absence from 

his employment with the District that is not FMLA leave shall be required to pay the District an amount equal 

to: (a) for the first month of such leave, the contributions determined under Section 18.4 for such month, and 

(b) for the remainder of such leave, one hundred and two percent (102.00%) of the premiums or premium 

equivalents therefor, as a condition of the continuation of his participation in such plans for the duration of 

such leave. 

§18.6 Cash-in-lieu of health benefits. 

(a) The District shall permit each Eligible Employee the opportunity to elect to receive a cash 

benefit equal to one thousand two hundred dollars ($1,200.00) in exchange for the Eligible 

Employee’s waiver of his right to participate as an employee without regard to participation 

as a spouse/dependent in the benefits described in Section 18.2(a)(1) for any fiscal year of the 

District. Such a waiver shall be made in writing prior to the first day of the fiscal year for 

which it shall be effective or, for newly Eligible Employees, during an initial enrollment 

period specified by the District, and otherwise be made on such forms and at such times as the 

District shall determine from time to time. If the Eligible Employee who executes such a 

waiver has a spouse who: (a) is an employee of the District at the time of the waiver and (b) 

does not otherwise elect to participate in the benefits described in Section 18.2(a)(1), such 

spouse shall receive a cash benefit equal to six hundred dollars ($600.00), but only if such 

spouse does not receive a greater amount under another agreement or benefit plan. 

(b) Once made, such a waiver shall be irrevocable for the fiscal year for which it has been made; 

provided, that an Eligible Employee who waives his right to participate in the benefits 

described in Section 18.2(a) on account of his enrollment in other similar benefits or coverage 

shall be permitted to revoke his waiver and elect to commence participation in the plan 

providing the benefits described in Section 18.2(a) upon the loss of such other coverage, 

subject to the terms and conditions of such plan. In the event that a waiver of benefits is 

revoked by an Eligible Employee mid-fiscal year, as permitted by the preceding sentence, the 

cash benefit to which he shall be entitled for the fiscal year shall be reduced by one hundred 

dollars ($100.00) for every full or partial month in which he participates in benefits described 

in Section 18.2(a) during such fiscal year. If already paid to the Eligible Employee, the 

amount by which his cash benefits are reduced shall be added to the employee’s share of 

premiums or premium equivalents due for the fiscal year under Section 18.4. If an Eligible 
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Employee becomes newly eligible for and makes an appropriate election to receive cash 

benefits described in this section mid-year, the cash benefit for which he shall be eligible shall 

be prorated as described in the second sentence of this paragraph. 

§18.7 Health flexible spending account.  The District shall afford each Eligible Employee the opportunity

to participate in a health flexible spending account plan (“Health FSA”) into which he may elect to have

contributions made via pre-tax withholding from his or her wages. All costs of administration of the Health

FSA will be borne by the District.

§18.8 Disability insurance.  The District shall provide disability insurance benefits to all employees. The

District shall deduct from an employee’s salary the amount provided under Section 209 of the Workers’

Compensation Law as the employee’s contribution for the cost of providing said insurance.

§18.9 Sick leave cash-in.  Upon submitting an irrevocable written notice of their retirement, an employee

can avail themselves of a sick leave cash-in benefit according to the following procedures:

(a) All employees who have accumulated sick leave at the time of retirement shall be paid as

follows:

Less than six (6) months’ notice: Sixty dollars ($60.00) per day 

Six (6) months to one (1) year notice: Eighty Dollars ($80) per day 

(b) All monies shall be deposited into an employee’s eligible 403(b) account within thirty (30)

days of retirement.

(c) In order to be eligible for the incentive set forth in Subsection (a) above the employee

must:

(1) Have worked in the District for at least ten (10) years;

(2) Be retirement eligible under the rules and regulation of the New York State

Retirement System or the Social Security Administrations; and

(3) Submission of an irrevocable written notice of retirement.

§18.10 Term life insurance.  The District shall provide term life insurance in the amount of fifty thousand 

dollars ($50,000.00) for each employee designated “supervisor” or “coordinator” prior to June 30, 2009, and 

ten thousand dollars ($10,000.00) for each employee not designated “supervisor” or

“coordinator” as of June 30, 2009.  The employee may elect to purchase, at his expense, additional coverage 
up to the limits of the District’s plan and subject to all requirements of the insurance carrier.  The employee 
may elect to continue his coverage, at his expense, after retirement subject to the limitations of the carrier.

ARTICLE 19 – PERSONNEL FILES 

Section Section 

§19.1 Access §19.3 Additions to files 

§19.2 Copies of documents 

§19.1 Access.  An employee shall have access to his official personnel file upon forty-eight (48) hours’

notice to the Director of Human Resources and Employee Relations.  Only pre-hire or confidential reference

material may be excluded from an employee’s review of his file.

§19.2 Copies of documents.  Upon written request to the Director of Human Resources and Employee

Relations, an employee shall be furnished with a copy of any accessible document in his personnel file.

One (1) year or greater notice: Ninety Dollars ($90.00) per day 
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§19.3 Additions to files.  Documents to be placed in a personnel file shall bear the notation C: Personnel

File at the bottom of the employee’s copy. An employee may write a response to a document placed in his

personnel file; the response shall be attached to the document.

ARTICLE 20 – WORKING CONDITIONS 

Section Section 

§20.1 §20.8 Legal counsel 

§20.2 §20.9 Confidential information 

§20.10 Probationary period 

§20.3 §20.11 Severance of services 

§20.12 Discipline and discharge 

§20.4 §20.13 Administration of internal medicine 

§20.5 §20.14 Lunch hour 

§20.6 §20.15 District professional development 

committee 

§20.7

Work week/work year 

Work week/work year: Grade VII- 
Licensed practical nurse 

Work week/work year: Grade VIII- 
Registered Nurse 

Summer nurse positions 

Break time 

Organizational activities 

Snow days 

§20.1 Work week/work year.

(a) Grades I – VII.

(1) Office employees shall work either thirty (30) hours per week, thirty-five (35) hours

per week or as designated by the supervisor from September first through June

thirtieth.  They shall work either twenty-seven and one-half (27.5) or thirty-two and

one-half (32.5) hours per week from July first through August thirty-first.

(2) Teacher aides, school monitors, personal aides, bus attendants and ten (10) month

clerks shall work only when school is in session.

(3) Before the end of each school year, the appropriate District official will notify each

returning employee of the hours of work for the next school year, including the time

the employee is to report to work and the time his workday will end.  Adjustments to

the aforesaid times may be made because of unforeseen circumstances.

(4) By the end of the school year, the daily lunch time shall be set within twenty-four

(24) hours of the immediate supervisor’s consultation with the employee. Employees

working less than thirty (30) hours weekly may not have a daily lunch scheduled.

(5) Bus monitors.  In lieu of bus monitors attending the four (4) scheduled

Superintendent conference days during the school year, bus monitors shall attend bus

monitor training and Superintendent conference days as follows:  August – bus

monitor training; October or November – one (1) Superintendent conference day;

January – bus monitor training; March or April – one (1) Superintendent conference

day.  In the event that the Superintendent’s conference days do not conform to the

above schedule, the parties shall meet in July to develop an alternative schedule for

bus monitors.

(b) Grades VIII – X.

(1) Office employees shall work thirty-seven and one-half (37.5) hours per week from

September first through June thirtieth.  They shall work thirty-five (35) hours per
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week from July first through August thirty-first.  The work year shall be defined as 

July first to June thirtieth. 

(2) Before the end of each school year, the appropriate District official will notify each

returning employee of the hours of work for the next school year, including the time

the employee is to report to work and the time his workday will end.  Adjustments to

the aforesaid times may be made because of unforeseen circumstances.

(3) By the end of the school year, the daily lunch time (sixty [60] minutes duty-free) shall

be set within twenty-four (24) hours of the immediate supervisor’s consultation with

the employee.

§20.2 Work week/work year – Grade VII- Licensed Practical Nurse.

(a) The workday for LPNs shall be seven (7) hours per day exclusive of lunch.

(b) The work year for LPNS shall be the teacher work year. LPNs shall otherwise work the same 
days that teachers are scheduled to work, with the exception of holidays, which shall be 
observed in accordance  with Article 12.  Work beyond the scheduled work year shall be paid 

at the LPN’s per diem rate or portion thereof.

(c) A duty-free lunch equivalent to forty (40) minutes. If an LPN is working with a RN/LPN, it is 
expected that lunch be taken at some point between 11am and 2pm.

§20.3 Work week/work year – Grade VIII- Registered Nurse.

(a) The workday shall be seven and one-half (7.5) hours per day exclusive of lunch.*

(b) The work year for Registered Nurses (other than newly hired nurses who may be required to 
attend additional orientation sessions) shall begin no earlier than one (1) day prior to the first day 
that students are required to report for the opening of the school year and shall end no later than the 
last day of school for students.  Registered Nurses shall otherwise work the same days that teachers 
are scheduled to work, with the exception of holidays, which shall be observed in accordance with 
Article 12.  Work beyond the scheduled work year shall be paid at the RN’s per diem rate or portion 
thereof.

(c) A lunch period equivalent to forty (40) minutes. If an RN is working with a RN/LPN, it is 
expected that lunch be taken at some point between 11am and 2pm.

(d) Conference and professional visitation leave.  RNs may request approval from the Supervisor 
for Health Services and Physical Education to attend professional meetings and visitations within or 
outside the District.

(e) Education Leave.  RNs may be granted a leave without pay for educational purposes for a 
period of not more than two (2) years by the Board.

(f) Preparation time shall be the individual RN’s responsibility with the approval of their 

supervisor. A log shall be maintained by the RN documenting their work activity.

§20.4  Summer nurse position(s).

(a) For the period of July 1st to September 1st, the district shall determine nursing  needs and 
staffing and hire Licensed Practical Nurse(s) (LPNs) and Registered Nurse(s) (RN) to provide 
coverage for any ECSD affiliated, grant funded or supported extended  school year program.

(b) The workday shall be a maximum of seven and one-half (7.5) hours. 
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(c) Each LPN and RN is entitled to a daily duty-free lunch of at least thirty (30) minutes in 

length. 

 

(d) By May 1st of each school year, the Director of Student Services will make a recommendation 

to the Superintendent of Schools or his/her designee on the staffing needs for any ECSD 

affiliated, grant funded or supported extended school year program.  

 

(e) All positions will be posted by May 15th of each year. Positions will be filled in accordance 

with §27.4 of the Agreement. 

 

(f) Summer LPNs and RNs will be compensated their per diem rate for each day worked. 

 

(g) The parties agree that the rate of pay for the position of summer school registered nurse 

shall be the employee’s per diem rate for each day worked based upon his/her total salary 

in addition to a stipend of $5,500 paid on a per diem basis. 

 

The typical duties shall include but are not limited to: 

1. Scheduling staff and determining site usage needs 

2. Training nursing staff on student’s specific need 

3. Immunization exclusion, sending letters to parents and notifying CSE of 

student’s exclusions 

4. Coordinate, facilitate, and assist in the processing of NYS working papers 

5. Participate in the updating of district policies to meet NYS mandates  

6. Provide RN oversight for LPNs as set forth in regulatory guidance  

7. Provide Scheduling and coverage for RNs and LPNs 

8. Provide coverage to ARCADE, APEX, ESAP, ESY, FINN programming and any 

other ECSD affiliated or supported extended  school year program 

9. Assisting sports clearance, gathering sports physicals, and documenting 

physicals, scheduling sports physicals 

10. Assist with the processing of new entrant’s health records/planning for care. This 

will include reviewing medical histories, immunizations, etc.; 

11. Oversight of 7-12 immunization 

12. Clinical support for CSE 

13. Assisting Nurse Practitioner in other duties as assigned 
 

§20.5 Break time.  There shall be a maximum of fifteen (15) minutes in the morning and fifteen (15) 

minutes in the afternoon for employees who work twenty (20) or more hours per week. By the end of the first 

week of the school year, the daily break time shall be set with the employee’s immediate supervisor after 

consultation with the employee. 

§20.6 Organizational activities.  No employee shall engage in organizational activities during the workday 

unless elsewhere authorized by this Agreement or prior approval has been obtained from the Director of 

Human Resources and Employee Relations. 

§20.7 Snow days. 

(a) District-wide closures.  If the Superintendent cancels school on a District-wide basis or closes 

the District due to weather (e.g., “snow day”), state of emergency, or similar event, 

employees will not report to work unless expressly called in as set forth in §20.7(d). 

(b) Building-specific closures.  If the Superintendent cancels school for or closes one or more 

specific buildings, but less than the entire District due to weather, state of emergency, or 

similar event, employees will not report to work unless expressly called in as set forth 

§20.7(d). 
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(c) Delayed openings.  If the Superintendent implements a delayed opening rather than a 

cancellation or a closure, employees shall be expected to report as soon as they can safely do 

so. Where conditions prevent an employee from arriving at or before the delayed opening 

time, the employee should contact his supervisor and provide his estimated arrival time. 

Employees whose workday starts within the delayed start of the school day should report to 

work at their regularly scheduled time prior to student arrival. 

(d) Call-ins.  If the District calls in an employee in spite of a cancellation or closure as noted 

above, the employee shall be compensated at the rate of time and one-half (1-1/2). Employees 

who are called in should report as soon as they can safely do so. 

(e) Unused days.  If the Superintendent cancels school on a District-wide basis in order to use of 

an otherwise unused “snow” or emergency day, employees will be given such days off 

without loss of pay. 

(f) Bus attendants.  If the District implements a delayed opening rather than a cancellation or 

closure, bus attendants shall report in accordance with the delayed opening schedule 

applicable to drivers or when safe to do so.  Bus attendants shall be compensated for two (2) 

hours at their per diem hourly rate for each delayed opening in addition to their compensation 

for hours actually worked.  Payment shall be made within one (1) calendar month.  An 

attendant who is unable to report for the delayed opening due to other employment shall be 

allowed to use personal time should such time be available. 

§20.8 Legal counsel.  The District will provide free legal counsel to an employee who is the subject of a 

lawsuit arising out of the use of his personal vehicle in the performance of his duties. 

§20.9 Confidential information.  An employee who handles confidential information shall not disclose 

such information.  A breach of this section shall be cause for disciplinary action. 

§20.10 Probationary period.  All newly hired twelve (12) month employees shall serve a fifty-two (52) 

week probation period.  All newly hired ten (10) month employees shall serve a fifty-two (52) week probation 

period.  Upon successful completion of the probationary period, the employee shall receive a five-hundred-

dollar ($500.00), one (1) time payment.   

§20.11 Severance of services. 

(a) An employee shall give two (2) weeks’ written notice of resignation to the Director of Human 

Resources and Employee Relations.  The employee shall send a copy of the notice to his 

immediate supervisor. 

(b) If the District terminates the services of a full-time employee, it shall give the employee at 

least two (2) weeks’ written notice. 

 

§20.12 Discipline and discharge. No employee who has completed their probationary period shall be 

disciplined or discharged except for just cause. In cases of RN or LPN discipline and discharge cases, the 

District shall pay the full cost of the arbitration. 

§20.13 Administration of internal medicine.  If under exceptional circumstances a child is required to take 

internal medication during school hours and the parent cannot be at school to administer the medication, only 

the school nurse, the building principal, or the principal’s designee will administer the medication in 

compliance with the following District-established guidelines. 

(a) Written instructions, signed by the parent and physician, accompanied by a signed note from 

the parent will be required.  The signed, written instructions will include the child’s name, the 
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name of medication, the purpose of medication, the time the medication is to be administered, 

the dosage, possible side effects, and the termination date for administering the medication. 

At no time shall District personnel, including the school nurse, be required to make a 

diagnosis regarding whether medicine is required. 

(b) The instructions along with the medicine will be delivered in person by the parent, guardian 

or responsible adult to the school nurse. 

(c) The school nurse will act as liaison with the child’s physician as required.  The school nurse 

shall, as necessary, inform appropriate school personnel of the child who is taking medication 

and shall maintain a record of said medication.  When medication is no longer prescribed, the 

school nurse shall return the unused medication to the parent, guardian or responsible adult. 

(d) Parents must assume full responsibility for informing the school nurse of any change in a 

child’s health or change in medication. 

(e) The District retains sole discretion to reject requests for the administration of medication. 

(f) A copy of this policy will be provided to parents when they request the administration of 

medication in school. 

(g) If medication must be administered when school is in session and at times when the school 

nurse is unavailable in the building, the building principal or his designee may administer the 

medication.  If the principal or his designee does not wish to administer the medication, the 

principal shall develop an alternative procedure for administering the medication. 

(h) Aspirin or other nonprescription drugs shall not be administered in school unless the above-

described procedure is followed. 

§20.14 Duty-Free Lunch.  No employee will be required to attend lunch hour meetings.  Employees will 

have a work-free and duty-free lunch hour. 

§20.15 District Professional Development Committee. 

 (a) Work with administration to develop a comprehensive education plan which includes clearly 

stated District initiatives; 

 (b) Use the district initiatives plan Professional Development offerings which support and 

enhance  professional growth of all members regardless of grade level, department or title; 

 (c) The Committee will assist in developing, conducting, and analyzing a Professional 

Development Survey. This survey will be one of the tools utilized to evaluate the program 

and establish future District Comprehensive Educational Professional Development Plans. 

 (d) The Professional Development Planning Committee will hold a minimum of four (4) 

meetings during the school year for which time may be provided and additional days in 

July/August as are deemed necessary by the committee. 

 (e) The Committee shall be made-up of up to four (4) ISEA representatives chosen by the ISEA 

President, to represent all ISEA membership groups. The Committee will also include two (2) 

administrative appointees and be open to the Superintendent and the ISEA union President.  

 (f) At the first meeting of each year, the Committee chairperson (administrative) will establish 

meeting dates and times as well as set the agenda for each meeting. 

 (g) The Committee shall make decisions based on the consensus model. The committee’s 
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decisions cannot affect the terms and conditions of employment of the powers of the 

Superintendent and the Board in accordance with the Education Law. 

§20.16  Epidemic/Pandemic/Infectious Disease State of Emergency 

                                                                                                                                          

In the event that the District becomes aware that there is a potential or real pandemic or infectious disease 

state of emergency in the State of New York, the parties agree that the health and safety of the employees 

is of the utmost importance and that ongoing and comprehensive communication is a significant factor in 

assuring that objective.  The parties further agree that the District will communicate all stages of planning 

and implementation of protocols related to the pandemic or infectious disease state of emergency in the 

State of New York.   

 

a.) The parties agree to a regular weekly check-in during the epidemic/pandemic and/or State of 

Emergency, which may be virtual. 

 

b.) The District agrees that they will not make unilateral changes and that the contract will 

remain in full force and effect unless a change is mutually agreed to by the District and the 

Association. 

 

c.) Mandate Closure: In the event that the District is not "closed", but rather operating under 

stated restrictions imposed by the Governor and/or governmental authorities due to a related 

emergency, pandemic or infectious disease emergency, the District must, to the extent 

possible and within the orders imposed by the Governor and health authorities, continue 

necessary and essential services. If, the District is open for the provisions of those services 

mandated by government agencies and required under law; employees will be expected to 

report to work based on guidelines provided by the District, government agencies or 

Governor.  
ARTICLE 21 – SUBSTITUTE WORKERS 

Section  Section 

§21.1 Employment of substitutes  §21.5 Rate of pay 

§21.2 Creation of positions  §21.6 Seniority 

§21.3 Time limitation  §21.7 Reassignment 

§21.4 Job duties  §21.8 Discontinuance of services 

 

§21.1 Employment of substitutes. 

(a) The District reserves the right to employ substitute workers according to the procedures 

hereinafter described for an absence of two (2) months or less. 

(b) If the District fills a position of an employee who will be absent for more than two (2) 

months, it may fill the position with a long-term substitute. 

§21.2 Creation of positions.  The District will not, under the provisions of this article, create a position 

which exceeds the provisions of an understandings associated with Article 21 of this Agreement. 

§21.3 Time limitation.  The District has five (5) workdays from notice of an employee’s absence to 

determine whether to provide a long-term substitute to fill an encumbered position. If the District determines 

that a position is not to be filled at the end of the five (5) workdays, the work will not be detailed to employees. 

§21.4 Job duties.  Job duties and expectations will be explained by an immediate supervisor to a substitute 

worker or long-term substitute.  If job requirements change, the substitute worker or long-term substitute will 

be notified, and the new requirements explained. 
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§21.5 Rate of pay. 

(a) Employee.  If a substitute worker is an employee, he shall be paid his same salary for 

substituting in a position in the same grade.  If an employee substitutes in a position in a 

higher grade than their regular position, then he will be paid in accordance with Section 4.9. 

(b) Non-unit employee.  Non-unit employees employed as substitutes shall be paid at rates set by 

the District. 

§21.6 Seniority.  Substitute workers and long-term substitutes, where applicable, will continue to accrue 

seniority in their former classifications. 

§21.7 Reassignment.  If the job performance of a substitute worker, who is an employee, is not satisfactory, 

he will be reassigned to his former position. An administrator’s decision to remove an employee will be based 

on observable and measurable criteria. The decision and basis for a decision to remove an employee will have 

no official standing, nor will it be used by the District against the employee. 

§21.8 Discontinuance of services.  If a substitute worker is unwilling to continue filling an encumbered 

position, he shall provide at least forty-eight (48) hours’ notice of a desire to discontinue his services. 

ARTICLE 22 – HEALTH AND SAFETY COMMITTEE 

Section  Section 

§22.1 Committee established  §22.4 Meetings 

§22.2 Composition  §22.5 Decisions 

§22.3 Jurisdiction    

 

§22.1 Committee established.  The establishment and activities of the Health and Safety Committee 

described in this section shall not occur unless Commissioner’s Regulation, Part 155 is repealed. 

§22.2 Composition.  The committee shall be composed of two (2) representatives appointed by the District 

and two (2) employees appointed by the Association president. 

§22.3 Jurisdiction.  The jurisdiction of the committee shall include all matters of safety concerning 

employees. The foregoing is intended to be illustrative and not inclusive. 

§22.4 Meetings.  The committee shall meet at least quarterly. Special meetings may be convened upon call 

of any two (2) committee members. 

§22.5 Decisions.  Decisions of the committee shall be by majority vote, provided, however, that an equal 

number of representatives appear at a committee meeting.  The decisions of the committee shall be advisory to 

the District. 

ARTICLE 23 – EVALUATION 

Section  Section 

§23.1 General principles  §23.3 Procedure 

§23.2 Evaluators    

 

§23.1 General principles. 

(a) For the 2018-2019 school year, the parties will gather information and continuing piloting the 

current evaluation system. The parties will negotiate any changes based upon their findings. 

The forms are incorporated into this Agreement as Appendix B.  The parties agree that prior 

to full implementation of the new evaluation system, the parties will meet, discuss and 

negotiate any changes, additions or deletions to the evaluation system and incorporate said 
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changes into the collective bargaining agreement. 

 

(b) No Grades I, IA or V evaluation shall take place after June first and no Grades II, III, IV, VI 

VII, VIII, IX, X evaluation shall take place after June thirtieth. 

§23.2 Evaluators.  Only an employee’s immediate supervisor may evaluate an employee. In the event, there 

is a dispute over an employee’s immediate supervisor, the Association president and Human Resource Director 

or his designee shall determine who will conduct the evaluation. 

§23.3 Procedure. 

(a) The evaluation period for employees is July first through June thirtieth for twelve (12) month 

employees.  The evaluation period for ten (10) month and eleven (11) month employees is 

July first to June fifteenth. 

(b) An evaluator shall notify an employee prior to the evaluation.  All post-evaluation 

conferences will occur within fifteen (15) calendar days after the evaluation.  Under no 

circumstance will any post-conference happen after June fifteenth for Grades I and V and July 

fifteenth for all other grades. 

ARTICLE 24 – SUBCONTRACTING 

Section  Section 

§24.1 Conditions  §24.2 Procedure 

 

§24.1 Conditions.  The District will not subcontract bargaining unit work unless the conditions for 

subcontracting meet the criteria established by the New York State Public Employment Relations Board as set 

forth in its official decisions. 

§24.2 Procedure.  The provisions of this article are not intended to be an explicit waiver on the part of the 

Association respecting its statutory rights nor are said provisions intended to be a waiver of the rights of the 

District to subcontract provided that the appropriate procedures have been fulfilled. 

ARTICLE 25 – REDUCTION IN FORCE 

Section  Section 

§25.1 Applicability  §25.5 Preferred eligible list 

§25.2 Seniority defined  §25.6 Recall prior to July 1, 1997 

§25.3 Seniority areas  §25.7 Recall on or before July 1, 1997 

§25.4 Layoff procedure    

 

§25.1 Applicability.  The provisions of Sections 26.3, 26.4, 26.5, 26.6 and 26.7 of this article apply only to 

teacher aides, bus attendants, school monitors, personal aides or the seniority areas listed in Section 26.3. 

§25.2 Seniority defined.  The term seniority means an employee’s total number of months of continuous 

employment in the District.  Seniority is computed beginning with the date of an employee’s actual 

commencement of employment or the date of an employee’s processing by the District, whichever comes first. 

§25.3 Seniority areas.  Seniority areas are defined as: 

(a) teacher aides, inclusive of personal aides hired before July 1, 1997, classroom, transportation, 

and pool aides; 

(b) personal aides hired on or after July 1,1997; and, 

(c) school monitors. 
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§25.4 Layoff procedure.  Employees shall be laid off in the inverse order of hire. 

§25.5 Preferred eligible list.  An employee who has been laid off shall have his name placed on a preferred 

eligible list for five (5) years, together with his total District service. 

§25.6 Recall prior to July 1, 1997.  Employees shall be recalled from the preferred eligible list in the 

inverse order of layoff. 

§25.7 Recall on or after July 1, 1997. 

(a) Employees, other than personal aides, shall be recalled from the preferred eligible list in the 

inverse order of layoff. 

(b) Personal aides.  Effective July 1, 1997, if an individual is hired as a personal aide (an aide 

hired to meet the needs of handicapped students on a one-to-one basis) and the student to 

which they are assigned leaves the District or no longer requires one-to-one aide service, the 

personal aide shall be: 

(1) placed on a preferred eligible list to be assigned the next student to need one-to-one 

services; or, 

(2) be assigned the next aide vacancy for which they are qualified which has the same 

number of hours. 

ARTICLE 26 – VACANCIES 

Section  Section 

§26.1 Posting  §26.4 Filling positions 

§26.2 Applications  §26.5 Notice to Association 

§26.3 Applicant list    

 

§26.1 Posting. 

(a) The District shall post a notice of unit vacancies of twenty (20) or more hours per week in a 

conspicuous place in each school building.  Notwithstanding the foregoing, the District shall 

not be required to post notices for temporary positions. 

(b) A position shall be posted for at least the lesser of: 

(1) ten (10) workdays; or, 

(2) a list can be provided by the personnel office with at least four (4) qualified unit 

employees who have applied. 

(c) Posting shall contain a description of the position and any qualifications in addition to the 

Civil Service requirements. 

(d) If a ten (10) month vacancy occurs during July or August, the District shall post the vacancy 

and send a notice of the vacancy to the Association president. 

§26.2 Applications.  Any qualified employee may submit a written application for a posted position. 

§26.3 Applicant list.  The personnel office shall create a list from the applicants meeting the posted 

qualifications for interview by the appropriate District administrator.  The individual recommended for 

appointment must be from this list. 
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§26.4 Filling positions. 

(a) Vacancies shall be filled in accordance with the provisions of the Civil Service law. In filling 

vacancies, the District will consider training, experience, and length of service with the 

District. 

(b) If the District hires an applicant who is not a unit employee for a position of thirty (30) hours 

or more, upon written request of the Association president, the District will provide a written 

explanation of why the applicant was selected within five (5) business days of receipt of that 

request.  Appointments for a position of thirty (30) hours or more to a non-unit employee are 

grievable.  Other appointments are not grievable. 

(c)  All qualified ISEA members, upon application, have a right to an interview prior to a 

permanent position being filled.  

§26.5 Notice to Association.  The Director of Human Resources and Employee Relations shall notify the 

Association president of all classification changes and job write-ups for newly created positions concurrent 

with notice to the Civil Service Commission. 

ARTICLE 27 – TRANSFERS 

Section  Section 

§27.1 Transfer defined  §27.3 Involuntary transfer 

§27.2 Voluntary transfer  §27.4 Considerations 

 

§27.1 Transfer defined.  The term transfer means moving from one position to another at the same salary 

step or at a lower salary step. 

§27.2 Voluntary transfer.  Requests for voluntary transfer shall be submitted to the Director of Human 

Resources and Employee Relations. 

§27.3 Involuntary transfer.  An involuntary transfer shall be made only after a meeting between the 

Superintendent or his designee and the affected employee.  The employee shall be advised at the meeting of 

the reasons for the transfer. 

§27.4 Considerations.  In making voluntary and involuntary transfers, the District agrees to consider the 

training, experience, length of service in the District, and the job performance of affected employees. 

ARTICLE 28 – PROMOTIONS 

Section  Section 

§28.1 Promotion defined  §28.3 Salary step placement 

§28.2 Promotional progression  §28.4 Considerations 

 

§28.1 Promotion defined.  The term promotion means moving from one position to another at a higher 

classification. 

§28.2 Promotional progression.  The promotional progression is from Grade I to Grades II, III, IV; from 

Grade II to Grades III, IV; and from Grade III to Grade IV. 

§28.3 Salary step placement.  When an employee is promoted, the District may place said employee up to 

“Step 5” on the applicable salary schedule, but in no event shall such a promoted employee earn less than an 

hourly wage equal to or greater than one and seven one-hundredths (1.07) times the hourly wage that he earned 

in his former position. 

§28.4 Considerations.  The District shall consider training, experience and length of service in the District 
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when promoting employees. 

 

 

 

ARTICLE 29 – BUS ATTENDANT 

Section  Section 

§29.1 Job title  §29.8 Vacation leave 

§29.2 Compensation  §29.9 Work week/Work year 

§29.3 Sick leave  §29.10 Break time 

§29.4 Family illness  §29.11 Snow days 

§29.5 Personal leave  §29.12 Probationary period 

§29.6 Bereavement leave  §29.13 Lunch hour 

§29.6.1 Religious holidays  §29.14 Right to representation 

§29.6.2 Emergency leave  §29.15 Discipline and discharge 

§29.7 Holidays  §29.16 Miscellaneous 

 

§29.1 Job title.  Bus attendants are Grade I employees as set forth in Article 4.1(a).  

 

§29.2 Compensation. Bus attendants will be compensated in accordance with Article 4 and Appendix 

A of the collective bargaining agreement. 

 

§29.3  Sick Leave. 

 
(a) Effective January 1, 2019, newly hired ten (10) month bus attendants shall be entitled to five 

(5) days’ sick leave upon hiring. Beginning with their second month of employment, they will 

begin to accrue one (1) additional sick day for every two months at the beginning of each 

month to a maximum of ten (10) sick leave days (see chart per Article 7). 

 

(b) A ten (10) month bus attendant shall be entitled to ten (10) days’ sick leave for the first 

ten (10) years of employment.   

 

(c) A ten (10) month bus attendant shall be entitled to twelve (12) day’ sick leave beginning 

with the eleventh year of employment.  Sick leave may accumulate to a maximum of two 

hundred twenty (220) days. 

 

(d) Effective July 1, 2019, a bus attendant in their final year of employment with the District 

(retirement or voluntary severance) shall have their sick leave pro-rated for that year of 

employment only. 

 

§29.4 Family illness.  Bus attendants can designate up to ten (10) days of their sick leave per year as 

family illness days. Family shall be defined as parent, son, daughter, spouse, and/or relative living in the 

household. 

 

§29.5 Personal Leave. 

 

(a) Allocation.  An employee shall be entitled to three (3) days paid personal leave per year.  

 If no personal leave days are used, the three (3) days, or any unused personal leave days, 

 shall be added to the employee’s accumulated sick leave. 
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(b) Purpose.  In general, personal leave will be granted for matters which cannot be taken 

 care of outside regular school hours and for reasons serious enough as to cause undue 

 inconvenience or hardship. 

 

(c)  Limitations.  Personal leave may not be used to extend a school holiday but may be 

 used in conjunction with vacation leave so long as the combination does not extend a 

 school holiday while students are in regular attendance.  If a member has an extenuating 

 circumstance, permission may be granted by the District upon receipt of such request and 

 review of the reasons. 

 

(d)  Additional leave. 

 
(1) The Director of Human Resources and Employee Relations may grant one (1) day 

 additional personal leave under extenuating circumstances. Additional personal leave 

 shall be deducted from an employee’s sick leave. 

 

(2) An employee wishing to use additional personal leave shall submit a written request 

 with the reason therefore to the Director of Human Resources and Employee 

 Relations. 

 

 

§29.6  Bereavement Leave. 

 

(a) Death in immediate family; immediate family defined.  An employee shall be entitled 

to five (5) days paid leave for a death in the immediate family.  The term immediate 

family means an employee’s parents, child, grandchild, sibling, spouse, mother-in-law, 

father-in-law, sister-in-law, brother-in-law, daughter-in-law or son-in-law.\ 

 

(b) Death outside immediate family.  An employee shall be entitled to one (1) day paid 

leave for the death of an aunt, aunt-in-law, foster brother, foster sister, grandparent, half-

brother, half-sister, nephew, niece, uncle, or uncle-in-law, provided, however, that the 

Director of Human Resources and Employee Relations may allow up to five (5) days’ 

paid leave when one (1) of aforementioned persons was in effect a member of the 

immediate family, e.g., a grandparent who had assumed the role of parent.  Any days 

granted in excess of the one (1) day shall be taken as consecutive days. 

 

§29.6.1 Religious Holidays.  A request for time off for religious observance shall be submitted to an 

employee’s immediate supervisor. 

 

§29.6.2 Emergency Leave.  The Director of Human Resources and Employee Relations may allow 

emergency leave to be charged to sick leave. 

 

§29.7   Holidays. 

 

(a)    Ten (10) month bus attendants who work twenty (20) or more hours per week shall have 

 five (5) paid holidays per year. 

 

(b)   Ten (10) month bus attendants who work less than twenty (20) hours per week shall have 

 two (2) paid holiday per year. 

 

§29.8 Vacation Leave.  Bus attendants are ineligible for vacation leave. 
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§29.9 Work week/Work year. 

 

(a) Bus attendants shall work only when school is in session. 

 

(b) Before the end of each school year, the appropriate District official will notify each 

returning employee of the hours of work for the next school year, including the time the 

employee is to report to work and the time his workday will end.  Adjustments to the 

aforesaid times may be made because of unforeseen circumstances. 

 

(c) By the end of the school year, the daily lunch time shall be set within twenty-four (24) 

hours of the immediate supervisor’s consultation with the employee. 

 

(d) In lieu of bus monitors attending the four (4) scheduled Superintendent conference days 

during the school year, bus monitors shall attend bus monitor training and Superintendent 

conference days as follows:  August – bus monitor training; October or November – one 

(1) Superintendent conference day; January – bus monitor training; March or April – one 

(1) Superintendent conference day.  In the event that the Superintendent’s conference 

days do not conform to the above schedule, the parties shall meet in July to develop an 

alternative schedule for bus monitors. 

 

§29.10 Break time.  There shall be a maximum of fifteen (15) minutes in the morning and fifteen (15) 

minutes in the afternoon for employees who work twenty (20) or more hours per week. By the end of the 

first week of the school year, the daily break time shall be set with the employee’s immediate supervisor 

after consultation with the employee. 

 

§29.11 Snow days.  If the District implements a delayed opening rather than a cancellation or closure, 

bus attendants shall report in accordance with the delayed opening schedule applicable to drivers or when 

safe to do so.  Bus attendants shall be compensated for two (2) hours at their per diem hourly rate for each 

delayed opening in addition to their compensation for hours actually worked.  Payment shall be made 

within one (1) calendar month.  An attendant who is unable to report for the delayed opening due to other 

employment shall be allowed to use personal time should such time be available. 

 

§29.12 Probationary period.  All newly hired bus attendants shall serve a forty (40) week probation 

period.  Upon successful completion of the probationary period, the employee shall receive a three 

hundred fifty-dollar ($350.00), one (1) time payment.   

 

§29.13 Lunch Hour.  No employee will be required to attend lunch hour meetings.  Employees will have 

a work-free and duty-free lunch hour. 

 

§29.14 Right to Representation. When an employee is summoned to a meeting on matters relating to 

discipline or discharge, he shall be notified before the meeting that he has the right to Association 

representation. 

 

§29.15 Discipline and discharge.  No bus attendant who has completed his/her probationary period shall 

be disciplined or discharged except for just cause.  The discipline or discharge of a probationary 

employee shall not be subject to just cause standards. 

 

§29.16 Miscellaneous.  All other terms and conditions of employment as specified in the collective 

bargaining agreement not enumerated above in Article 29, will apply to bus attendants as well.  
 

ARTICLE 30 – RIGHT TO REPRESENTATION 

Section   
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§30.1 Representation    

 

§30.1 Representation.  When an employee is summoned to a meeting on matters relating to discipline 

or discharge, he shall be notified before the meeting that he has the right to Association representation. 

 

 

ARTICLE 31 – GRIEVANCE PROCEDURE 

Section  Section 

§31.1 Definitions  §31.5 Level two 

§31.2 General provisions  §31.6 Level three 

§31.3 Time limit  §31.7 Election of remedies 

§31.4 Level one    

 

§31.1 Definitions. 

(a) The term grievance means a complaint by an employee, a group of employees or the 

Association of a violation, misapplication or misinterpretation of the terms of this agreement. 

(b) The term representative means any person designated by the Association to represent an 

employee in processing a grievance at any level of this procedure. 

(c) The term aggrieved party means any employee, group of employees or the Association. 

§31.2 General provisions. 

(a) An employee shall be entitled to be represented at any stage of this procedure by a 

representative. 

(b) All grievances shall be in writing on the standard grievance forms.  The Director of Human 

Resources and Employee Relations shall provide to the Association grievance chairperson 

forms for filing and appealing grievances. Copies of the forms are set forth in Appendices C-1 

and C-3, respectively. 

(c) The District and the Association shall disclose to each other material pertinent to a grievance 

at all levels of this procedure upon twenty-four (24) hours’ notice.  The provisions of Section 

31.2(c) shall not apply to pre-hire materials, confidential recommendations, or materials that 

are personal in nature, which do not specifically affect a pending grievance. 

(d) No documents, communications or records dealing with a grievance shall be placed in an 

employee’s personnel file. 

(e) If a grievance is adjusted without formal determination, the adjustment shall be final and 

binding upon an aggrieved party and any party in interest consenting to the adjustment.  No 

adjustment shall be implemented without the written consent of the Association. An 

adjustment made pursuant to the provisions of §31.2(c) shall not create a precedent or ruling 

respecting future proceedings. 

(f) If a decision at one level of this procedure is not appealed to the next level within the 

specified time limit, the grievance will be deemed discontinued and further appeal under this 

procedure shall be barred. 
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(g) All responses to grievances shall be on the standard grievance response form, a copy of which 

is set forth in Appendix C-2. 

(h) If a response is not received within the specified time limit, the Association may amend a 

grievance at any level to allege a violation of the grievance procedure.  Said allegation shall 

be joined to and made a part of an arbitration on the merits of the original dispute. An 

arbitrator shall have the authority to fashion a remedy for a proven violation of the grievance 

procedure. 

 

§31.3 Time limit.  No grievance shall be entertained, and such grievance shall be deemed waived unless it is 

filed within thirty (30) workdays after an employee knew of the act or condition upon which the grievance is 

based. 

§31.4 Level one. 

(a) An aggrieved party shall submit a grievance to the immediate supervisor. 

(b) The immediate supervisor shall meet with the grievant and respond to the grievance within 

ten (10) workdays of receipt of the grievance. 

§31.5 Level two. 

(a) If the decision at level one is not satisfactory, the aggrieved party may appeal the decision to 

the Superintendent within ten (10) workdays of receipt of the level one decision. 

(b) Within ten (10) workdays after receipt of an appeal, the Superintendent or designee shall hold 

a hearing with the aggrieved party. 

(c) The Superintendent shall render a written decision to an appeal within ten (10) workdays after 

a hearing has been held. 

§31.6 Level three. 

(a) If the decision at level two is not satisfactory, the Association may submit the grievance to 

binding arbitration within ten (10) workdays after receipt of the level two decision. 

(b) The District and the Association shall abide by the Voluntary Labor Arbitration Rules of the 

American Arbitration Association. 

(c) The District and the Association shall share equally the costs of an arbitration. 

(d) The decision of the arbitrator shall be final and binding upon the District and the Association. 

(e) The arbitrator shall have no power or authority to make a decision which requires the 

commission of an act prohibited by law or which is violative of the terms of this agreement.  

Except in discharge cases, the maximum arbitral award for any one (1) grievance shall not 

exceed fifty thousand dollars ($50,000.00). 

§31.7 Election of remedies.  The election to submit a grievance to arbitration shall automatically be a 

waiver of all other remedies or forums. 

ARTICLE 32 – ASSOCIATION RIGHTS 

Section  Section 
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§32.1 Telephone  §32.2 Business days 

 

§32.1 Telephone.  The Association may, at its own expense, install a telephone in the building where the 

Association president is housed. 

§32.2 Business days.  The Association shall have twenty (20) business days release time to conduct 

Association business.  An Association business day equals one (1) employee for one (1) day.  The release time 

shall include attendance at all Association conferences but shall not include delegate attendance at the New 

York State Employees’ Retirement convention. The Superintendent may, at his discretion, grant additional 

release days. 

ARTICLE 33 – COPIES OF AGREEMENT 

Section   

§33.1 Copies provided    

 

§33.1 Copies provided.  The District shall provide a copy of this Agreement to a newly hired employee 

within twenty (20) days of his initial employment. 

ARTICLE 34 – GENERAL PROVISIONS 

Section  Section 

§34.1 Management rights  §34.4 Inclusiveness of Agreement 

§34.2 Plan for Participation  §34.5 Supersession 

§34.3 Severability  §34.6 Execution of Agreement 

 

§34.1 Management rights.  The Association recognizes that among the vested rights of the District are the 

assignment and supervision of its employees, the determination of the number of employees to be hired, the 

right to hire, suspend, discharge, discipline, promote, demote, transfer, abolish positions, and to determine the 

number and schedule of hours to be worked.  These rights are not inclusive; they merely point out the types of 

rights which are inherent to the District. Any and all rights, powers, and authority which the District possessed 

before the effective date of this Agreement are retained by the District.  The provisions of Section 34.1 shall 

not operate to abridge existing federal, state or local civil service laws or the same as they may be amended 

from time to time. 

§34.2 Plan for Participation.  The Association agrees that it and the members it represents shall fully meet 

the requirements of the District Plan for Participation. 

§34.3 Severability.  If any provision of this Agreement or any application of this Agreement to any 

employee or group of employees is found to be found contrary to law, then such provision or application shall 

not be deemed valid and subsisting, except to the extent permitted by law, but all other provisions or 

applications will continue in full force and effect. 

§34.4 Inclusiveness of Agreement. 

(a) This Agreement constitutes the complete agreement between the parties and shall not be 

altered, changed, added to, deleted from, modified or amended, except by a written agreement 

signed by the parties hereto. 

 (b) The parties agree that for the life of this Agreement the other shall not be obligated to bargain 

collectively on any subject or matter included herein. 

§34.5 Supersession.  This agreement shall supersede any rules, regulations or practices of the District which 

are contrary to or inconsistent with its terms. 

§34.6 Execution of Agreement.  Upon completion and full accord of all parties of the terms of this 
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Agreement, it shall be signed by the chief negotiators or their designees and be notarized as the final draft of 

the agreement. In the event of any errors or omissions upon execution of the agreement, same shall be 

corrected to conform to the executed and notarized true copy.  In the event of any disputes arising hereafter 

under the terms of the agreement, the copy executed by the negotiating teams and thereafter notarized shall be 

considered the original agreement by the parties. 

 

 

 

ARTICLE 35 – LEGISLATIVE APPROVAL 

Section   

§35.1 Section 204-a of the Public Employees’ 

Fair Employment Act 

   

 

§35.1 Section 204-a of the Public Employees’ Fair Employment Act.  IT IS AGREED BY AND 

BETWEEN THE PARTIES THAT ANY PROVISION OF THIS AGREEMENT REQUIRING 

LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY 

PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL 

THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 

ARTICLE 36 – NO STRIKE 

Section   

§36.1 Affirmation    

 

§36.1 Affirmation.  The Association affirms that neither it nor the employees will authorize, sanction, 

condone, or acquiesce in, nor will any employee take part in, a strike or work stoppage of any kind. 

ARTICLE 37 – DURATION 

Section   

§37.1 Term of agreement    

 

§37.1 Term of agreement.  This Agreement shall be effective July 1, 2023, to June 30, 2027. 

 

 

 

 

SIGNATURES: 

 

 

 

  

For the Elmira City School District  For the Instructional Support Educational 

Association 

 

 

 

  

Date  Date 
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APPENIDX A – SALARY SCHEDULES 

 

 

 
 

 
 

 
 

 
 

 

 

 

 

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $11,470 $11,655 $11,840 $12,025

2 $11,655 $11,923 $12,115 $12,308

3 $12,025 $12,115 $12,394 $12,594

4 $12,395 $12,500 $12,594 $12,884

5 $12,765 $12,885 $12,994 $13,091

6 $13,135 $13,269 $13,394 $13,507

Grade 1-20 hour

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $14,338 $14,569 $14,800 $15,031

2 $14,569 $14,904 $15,144 $15,385

3 $15,031 $15,144 $15,493 $15,742

4 $15,494 $15,625 $15,742 $16,104

5 $15,956 $16,106 $16,242 $16,364

6 $16,419 $16,587 $16,742 $16,884

Grade 1-25 hour

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $17,205 $17,483 $17,760 $18,038

2 $17,483 $17,885 $18,173 $18,462

3 $18,038 $18,173 $18,591 $18,891

4 $18,593 $18,750 $18,891 $19,325

5 $19,148 $19,327 $19,491 $19,637

6 $19,703 $19,904 $20,090 $20,260

Grade 1-30 hour

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $20,073 $20,396 $20,720 $21,044

2 $20,396 $20,865 $21,202 $21,538

3 $21,044 $21,202 $21,690 $22,039

4 $21,691 $21,875 $22,039 $22,546

5 $22,339 $22,548 $22,739 $22,910

6 $22,986 $23,221 $23,439 $23,637

Grade 1-35 hour
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APPENDIX A – SALARY SCHEDULES 

 

 

 
 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Grade II-25 hour

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $15,031 $15,263 $15,494 $15,725

2 $15,263 $15,625 $15,858 $16,106

3 $15,725 $15,858 $16,234 $16,484

4 $16,188 $16,338 $16,476 $16,876

5 $16,650 $16,819 $16,975 $17,127

6 $17,113 $17,299 $17,475 $17,646

Grade II-30 hour

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $18,038 $18,315 $18,593 $18,870

2 $18,315 $18,750 $19,029 $19,327

3 $18,870 $19,029 $19,481 $19,781

4 $19,425 $19,606 $19,771 $20,251

5 $19,980 $20,183 $20,371 $20,552

6 $20,535 $20,759 $20,970 $21,175

Grade II-35 hour

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $21,044 $21,368 $21,691 $22,015

2 $21,368 $21,875 $22,201 $22,548

3 $22,015 $22,201 $22,728 $23,078

4 $22,663 $22,874 $23,067 $23,626

5 $23,310 $23,546 $23,766 $23,978

6 $23,958 $24,219 $24,465 $24,704
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APPENIDX A – SALARY SCHEDULES 

 

 

 
 

 
 

 
 

 
 

 

 

 

 

 

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $30,030 $30,485 $30,940 $31,395

2 $30,485 $31,216 $31,689 $32,162

3 $30,940 $31,689 $32,449 $32,941

4 $31,395 $32,162 $32,941 $33,731

5 $31,850 $32,635 $33,433 $34,242

6 $32,305 $33,108 $33,924 $34,753

Grade III

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $30,485 $30,940 $31,395 $31,850

2 $30,940 $31,689 $32,162 $32,635

3 $31,395 $32,162 $32,941 $33,433

4 $31,850 $32,635 $33,433 $34,242

5 $32,305 $33,108 $33,924 $34,753

6 $32,760 $33,581 $34,416 $35,264

Grade IV

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $31,395 $31,395 $31,850 $32,305

2 $31,850 $32,635 $32,635 $33,108

3 $32,305 $33,108 $33,924 $33,924

4 $32,760 $33,581 $34,416 $35,264

5 $33,215 $34,054 $34,907 $35,775

6 $33,670 $34,527 $35,399 $36,286

Grade V

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $32,305 $32,305 $32,760 $33,215

2 $33,215 $33,581 $33,581 $34,054

3 $34,125 $34,527 $34,907 $34,907

4 $35,035 $35,473 $35,891 $36,286

5 $35,945 $36,419 $36,874 $37,308

6 $36,855 $37,365 $37,857 $38,331

Grade VI
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APPENIDX A – SALARY SCHEDULES 

 

 

 
 

 
 

 
 

 
 

 

 

 

 

 

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $24,929 $25,576 $26,224 $26,871

2 $25,576 $25,913 $26,587 $27,260

3 $26,224 $26,587 $26,937 $27,637

4 $26,871 $27,260 $27,637 $28,001

5 $27,519 $27,933 $28,336 $28,728

6 $28,166 $28,606 $29,036 $29,456

Grade VII

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $34,006 $34,700 $35,394 $36,088

2 $34,700 $35,349 $36,071 $36,792

3 $35,394 $36,071 $36,746 $37,495

4 $36,088 $36,792 $37,495 $38,197

5 $36,782 $37,513 $38,245 $38,977

6 $37,476 $38,235 $38,995 $39,756

Grade VIII

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $40,950 $41,769 $42,604 $43,456

2 $41,925 $42,568 $43,419 $44,287

3 $42,900 $43,581 $44,249 $45,134

4 $43,875 $44,595 $45,302 $45,997

5 $44,850 $45,608 $46,356 $47,092

6 $45,825 $46,622 $47,410 $48,187

Grade IX

2023-2024 2024-2025 2025-2026 2026-2027

Step 

1 $40,950 $41,769 $42,604 $43,456

2 $41,925 $42,568 $43,419 $44,287

3 $42,900 $43,581 $44,249 $45,134

4 $43,875 $44,595 $45,302 $45,997

5 $44,850 $45,608 $46,356 $47,092

6 $45,825 $46,622 $47,410 $48,187

Grade X
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APPENDIX B-1 – ASSESSMENT INSTRUMENT: PURPOSE STATEMENT 

 

 

Instructional Support Staff Association 

 

 

Name of Employee:  

Position:  

Status (please check one):  Probationary  Permanent 

 

 

Step 1 

The supervisor and employee will meet collaboratively to discuss the rating form.  The 

supervisor is responsible for completing the document. 

Date:  

 

 

Step 2 

The supervisor and unit employee will review the final assessment instrument, sign the 

instrument, obtain the employee’s signature, provide a copy to the employee, and forward the 

original to the district office to be placed in the employee’s official personnel file. 

Date:  
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APPENDIX B-2 – PERFORMANCE RUBRIC 

 

 

Instructional Support Staff Association 

 

 

Teacher Aide:  

Classroom Teacher:  

Location:  

Date:  

 

RATING KEY: 

Items marked as “Developing” or “Ineffective” need to have 

comments and an improvement plan (see Agreement). 

4 Highly Effective 

3 Effective 

2 Developing 

1 Ineffective 

N/A Not Applicable 

N/O Not Observed 

 

Category Rating 
Evidence: If a  rating of “1” or “2” is given, the supervisor 

must provide evidence to support that rating 

Displays a constructive attitude towards 

assignment and a positive image of the 

District during the workday 

  

Ability to work with others   

Accuracy, quality of work and technical 

abilities 
  

Initiative and adaptability   

Judgment and common sense   

Accepts supervision   

Communication: Ability to communicate 

with other staff, supervisors, parents, 

and students 

  

Student behavior management: Ability to 

assist with effective management of 

students in and out of the classroom 

  

Maintains confidentiality: Student 

information (IEP, BIP, health, etc.) 
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APPENDIX B-2 - PERFORMANCE RUBRIC (continued) 

 

 

Instructional Support Staff Association 

 

 

Additional Supervisor’s Comments 

 

 

Employees Comments (please attach an additional sheet, if necessary) 

 

 

 

Signatures:  

Each employee is required to sign the assessment instrument.  The signing of the assessment does not indicate that 

the employee agrees with the assessment, only that the employee has seen and discussed the assessment with their 

supervisor and has been provided a copy.  The employee shall have the opportunity to submit a written response to 

the supervisor.  The written response will be attached to the assessment form (see above). 

   

Signature of Supervisor  Signature of Employee 

   

Date  Date 

 

 



 

42 

APPENDIX B-2 – PERFORMANCE RUBRIC (continued) 

Instructional Support Education Association 

 

CATEGORY HIGHLY EFFECTIVE EFFECTIVE DEVELOPING INEFFECTIVE 

Displays a 

constructive attitude 

towards assignment 

and a positive image 

of the ECSD 

Consistently and 

enthusiastically demonstrates a 

genuine commitment to the job, 

support of colleagues, and 

dignity of students and 

organization as a whole 

Exhibits positive attitude for 

assignment and assigned tasks 

Inconsistent with a positive 

attitude in work or actions 

toward assignments and 

organization 

Presents a negative attitude in 

work or actions toward 

assignments and organization 

Ability to work with 

others 

• Enhances the overall 

performance of a team 

• Consistently listens 

• Participates freely and fairly 

• Anticipates needs of self and 

others 

• Consistently respects the 

skills and positions of others 

• Encourages and shares 

willingly 

• Tactful and courteous to 

others 

• Contributes to overall 

team/building and 

organizational success 

• Shows respect for colleagues  

• Listens effectively 

• Participates equally in 

team/building processes (as 

appropriate) 

• Communicates with poise 

and courtesy 

• Has little or no input for 

the team/building 

• Does not participate in 

team/building process 

• May do things in his/her own 

way regardless of input from 

the group 

• May dominate or not 

participate in the 

team/building process 

• Comments may discourage 

others from participating 

Accuracy and quality 

of work 

• Consistent  evidence of 

organization, detail, and 

follow-through 

• Thoughtful reflection on 

ways to improve quality and 

work performance evident 

• Tasks completed following 

program standards 

• Work and lessons completed 

with care and attention to 

program tenants  

• Needs to consult and 

listen to others to clarify 

task or student 

performance expectations 

• Frequent errors 

• Works without consulting 

and listening to others to 

clarify task or student 

performance expectations  

• Actions to improve quality 

of work do not occur 

Initiative and 

adaptability 

• Consistently and confidently 

accepts and adjusts to 

changes and varying 

circumstances. 

• Reflects upon performance 

and identifies opportunities 

for personal growth 

• Demonstrates constructive 

problem solving 

• Self-monitors time, 

completes tasks efficiently 

and as requested 

• Demonstrates interest in 

work and desire to learn 

• Performs routine tasks 

without requiring reminders 

• Offers insight and 

suggestions when 

appropriate 

• Performs assigned tasks as 

directed with accuracy and 

care 

• Seeks relevant information 

to gain understanding and 

clarification. 

• Requires frequent 

reminders to complete 

assignments 

• Needs frequent direction 

from teacher / supervisor 

• Poor use of time results in 

lack of productivity 

• Requires constant reminders 

to complete assignments 

• Needs constant direction 

from teacher / supervisor 

• Poor use of time results in 

incomplete tasks 
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APPENDIX B-2 – PERFORMANCE RUBRIC (continued) 

Instructional Support Education Association 

 

CATEGORY EXCEEDS EXPECTATION MEETS EXPECTATION NEEDS IMPROVEMENT UNSATISFACTORY 

Judgment and common 

sense 

• Demonstrates ability to think 

analytically, maintaining or 

understanding of the “big 

picture”  

• Consistently able to anticipate 

student/program needs and 

identify appropriate 

response/action 

• Makes effective and appropriate 

decisions independently 

• Remains calm during stressful 

situations 

• Makes thoughtful decisions 

based upon program 

philosophy 

• Makes decisions consistent 

with immediate need 

• Inconsistent in response to  

issues 

• Needs to request assistance 

when in a questionable situation 

• Needs guidance 

• Makes impulsive and/or irrational 

decisions without considering 

consequences 

• Actions require correction 

Accepts supervision 

• Seeks and internalizes 

supervisory suggestions 

consistently implementing their 

recommendations 

• Respects and contributes to 

improving the skills of 

team/building  members 

• Follows request and 

recommendations of 

supervisors 

• Accepts direction and acts 

promptly to implement 

suggestions 

• Responds defensively or 

personalizes suggestions 

• Occasionally does not 

implement supervisor’s 

directions / request 

• Accepts constructive criticism 

• Does not implement supervisor 

directions/requests 

• Insubordinate 

Communication 

• Consistently shares suggestions 

that demonstrate insight, enhance 

team/building  communication, 

and collaboration 

• Consistently offers input that 

improves student performance 

and success 

Communicates with  

team/building  by openly and 

consistently sharing ideas, 

opinions, and suggestions 

• Reluctant to share ideas 

opinions & suggestions 

• Does not participate in 

team/building discussions 

• Offers comments that are 

inappropriate and inconsistent 

with team/building goals 

Student behavior 

management 

• Consistently interacts with 

students in a positive, 

enthusiastic, and age appropriate 

manner 

• Consistently uses positive 

approaches (e.g., redirection, like 

space interviewing) to prevent 

and/or deescalate crisis situations 

• Displays a positive affect, 

manner of speech and 

behavior when working with 

students 

• Follows group and individual 

behavior plan(s) developed by 

the team 

• Inconsistent when following 

group and individual behavior 

plan(s) developed by team 

• Displays a negative affect when 

working with students 

- manner of speech 

- demeanor 

Maintains 

confidentiality: 

Student information 

(IEP, BIP, health), 

colleague information 

• Consistently maintains integrity 

and respect when discussing 

students and colleagues 

• Refers questions concerning 

students to teacher 

• Is consistent across all school 

and community settings 

maintaining student privacy 

• Needs to be aware of 

surroundings when discussing 

students & colleagues 

• Discloses or mishandles 

confidential information  
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APPENDIX B-3 – PERFORMANCE REVIEW FOR RNs AND LPNs 

 

 

Name of Employee:  

Building:  

Name of Evaluator:  

Date:  

 

RATINGS  

Highly Effective 

Performance in this area is consistently outstanding. Practices are demonstrated at the highest 

level of performance. RN/LPN continuously seeks to expand scope of competencies and 

constantly undertakes additional, appropriate responsibilities. 

Effective 

Performance within this area consistently meets standards. Practices meet performance 

expectations at an acceptable level. RN/LPN maintains an adequate scope of competencies and 

performs additional responsibilities assigned. 

Developing 
Performance within this area usually meets minimum expectations. RN/LPN may require 

additional guidance to maintain an adequate scope of competencies. 

Ineffective 
Performance within this area requires considerable improvement to fully meet minimum 

performance expectations. RN/LPN requires ongoing supervision to perform in this area. 

 

Focus Area: Management 
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Creates an environment of respect and rapport      

Maintains a safe and healthy environment      

Maintains appropriate and accurate records      

Ensures confidentiality of records      

Follows district safety policies and procedures      

Maintains organization of the physical space      

Evidence: 

Focus Area: Communication and Collaboration 

H
ig

h
ly

 

E
ff

ec
ti

v
e 

E
ff

ec
ti

v
e 

D
ev

el
o

p
in

g
 

In
ef

fe
ct

iv
e 

N
o

t 
 

A
p

p
li

ca
b

le
 

Contributes to school and district      

Communicates clearly and accurately      

Shows professionalism       

Evidence: 

Focus Area: Content Knowledge 
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Grows and develops professionally      

Continues to develop content knowledge       

Evidence: 
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APPENDIX B-3 – PERFORMANCE REVIEW FOR RNs AND LPNs (continued) 

 

 

Focus Area: Service Delivery 
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Ensures appropriate health appraisals for students      

Delivers appropriate medications to students      

Provides appropriate and effective feedback to students, parents, teachers, and 

administrators 

     

Demonstrates flexibility and responsiveness       

Understands and responds appropriately to students’ needs      

Evidence: 

Focus Area: Preparation 
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Utilizes community resources for families      

Demonstrates knowledge of resources      

Evidence: 

Focus Area: Student Development 
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Works with teachers and parents to develop knowledge of students      

Evidence: 

Focus Area: Student Assessment 
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Conducts appropriate screenings of students      

Evidence: 

Focus Area: Reflective and Responsive Practice 
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Reflects on performance and works to improve      

Demonstrates appropriate interactions with others      

Demonstrates dependability and punctuality      

Maintains confidentiality in all situations      

Evidence: 
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APPENDIX B-3 – PERFORMANCE REVIEW FOR RNs AND LPNs (continued) 

 
 

School Nurse Comments 

 

 

 

Signatures:  

Each employee is required to sign the assessment instrument.  The signing of the assessment does not indicate that 

the employee agrees with the assessment, only that the employee has seen and discussed the assessment with their 

supervisor and has been provided a copy.  The employee shall have the opportunity to submit a written response to 

the supervisor.  The written response will be attached to the assessment form (see above). 

   

Signature of Evaluator  Signature of School Nurse 

   

Date  Date 
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APPENDIX B-4 – PROFESSIONAL PERFORMANCE REVIEW CRITERIA FOR RNs AND LPNs 

 

  

Domain 1: Planning and Preparation Domain 2: The Environment 

 

1a:  Demonstrating medical knowledge and skill in nursing 

techniques 

• Demonstrates appropriate counseling techniques to convey 

that knowledge 

• Demonstrates understanding of prerequisite knowledge 

important for student growth 

• Uses a variety of information to gauge student’s current 

status and to plan for future growth 

1b: Demonstrating knowledge of child and adolescent development 

• Demonstrates knowledge of students’ strengths and areas 

needing growth, including those with special needs 

• Demonstrates knowledge of student development and 

incorporates this knowledge into helping strategies 

• Assists students based on the diverse skills, knowledge, 

interests, and the cultural heritage of each student 

1c: Establishing goals for the nursing program appropriate to the 

setting and the students served 

1d: Demonstrating knowledge of government, community, and 

district regulations and resources 

• Demonstrates awareness of resources available for 

students, parents and/ or teachers 

1e: Planning the nursing program for both individuals and groups 

of students, integrated with the nursing program 

 

 

2a: Creating an environment of respect and rapport 

• Demonstrates caring and respect for students, staff, and 

parents 

• Promotes mutually respectful and polite interactions among 

students, staff, and parents 

2b: Establishing a culture for health and wellness 

• Conveys a genuine enthusiasm for individual students and 

their needs 

• Sets high expectations for student achievement, 

responsibility and personal growth 

• Encourages students to meet standards  

2c: Following health protocols and procedures 

2d: Supervising health associates 

2e: Organizing Physical Space 

• Maintains a safe and orderly office environment 

• Ensures materials are accessible to all students, as 

appropriate 

Domain 4: Professional Responsibilities Domain 3: Delivery of Service 

 

4a: Reflecting on practice 

• Makes assessments of effectiveness and the extent to 

which additional resources may be necessary 

4b: Maintaining health records in accordance with policy and 

submitting reports in a timely fashion 

4c: Communicating with Families 

• Provides appropriate information to parents about school 

programs, community services and resources 

• Communicates with parents about student progress on a 

regular basis and responds to parent concerns in a timely 

manner 

• Collaborates with community service providers to assist 

students and their families 

• Collaborates with community service providers to assist 

the counselor in providing services to students and their 

families 

4d: Participating in a professional community 

• Participates in required school activities, district projects 

and specially designated groups designed to help students 

4e: Engaging in professional development 

• Participates in opportunities for professional development 

to enhance performance in the school and classroom 

• Continually expands knowledge of nursing strategies and 

resources  

4f: Showing professionalism 

 

 

3a: Assessing student needs 

3b: Administering medications to students 

3c: Promoting wellness through classes or classroom presentations 

• Actively engages students’ growth by presenting materials at 

the appropriate level and pace 

• Links learning with students’ prior knowledge and 

experiences, employing a wide variety of resources and 

strategies 

• Assists students who are having difficulty meeting personal 

objectives 

• Presents content that is appropriate and links well with 

students’ knowledge and experience 

3d: Managing emergency situations 

3e: Demonstrating flexibility and responsiveness 

3f: Collaborating with teachers to develop specialized educational 

programs and services for students with diverse medical needs 
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APPENDIX B-5 – DOMAIN 1 FOR RNs AND LPNs: PLANNING AND PREPARATION 

 

 

DOMAIN 1 FOR RNs AND LPNs: PLANNING AND PREPARATION 

 L E V E L  O F  P E R F O R M A N C E  

COMPONENT INEFFECTIVE DEVELOPING EFFECTIVE HIGHLY EFFECTIVE 

1a:  

Demonstrating medical knowledge 

and skill in nursing techniques 

Nurse demonstrates little 

understanding of medical knowledge 

and nursing techniques. 

Nurse demonstrates basic 

understanding of medical knowledge 

and nursing techniques. 

Nurse demonstrates understanding of 

medical knowledge and nursing 

techniques. 

Nurse demonstrates deep and 

thorough understanding of medical 

knowledge and nursing techniques. 

1b:  

Demonstrating knowledge of child 

and adolescent development 

Nurse displays little or no knowledge 

of child and adolescent development. 

Nurse displays partial knowledge of 

child and adolescent development. 

Nurse displays accurate 

understanding of the typical 

developmental characteristics of the 

age group, as well as exceptions to 

the general patterns. 

In addition to accurate knowledge of 

the typical developmental 

characteristics of the age group and 

exceptions to the general patterns, 

nurse displays knowledge of the 

extent to which individual students 

follow the general patterns. 

1c:  

Establishing goals for the nursing 

program appropriate to the setting 

and the students served 

Nurse has no clear goals for the 

nursing program, or they are 

inappropriate to either the situation or 

the age of the students. 

Nurse’s goals for the nursing 

program are rudimentary and are 

partially suitable to the situation and 

the age of the students. 

Nurse’s goals for the nursing 

program are clear and appropriate to 

the situation in the school and to the 

age of the students. 

Nurse’s goals for the nursing 

program are highly appropriate to the 

situation in the school and to the age 

of the students and have been 

developed following consultations 

with students, parents, and 

colleagues. 

1d:  

Demonstrating knowledge of 

government, community, and 

district regulations and resources 

Nurse demonstrates little or no 

knowledge of governmental 

regulations and resources for students 

available through the school or 

district. 

Nurse displays awareness of 

governmental regulations and 

resources for students available 

through the school or district, but no 

knowledge of resources available 

more broadly. 

Nurse displays awareness of 

governmental regulations and 

resources for students available 

through the school or district and 

some familiarity with resources 

external to the school. 

Nurse’s knowledge of governmental 

regulations and resources for 

students is extensive, including those 

available through the school or 

district and in the community. 

1e:  

Planning the nursing program for 

both individuals and groups of 

students, integrated with the 

regular school program 

Nursing program consists of a 

random collection of unrelated 

activities, lacking coherence or an 

overall structure. 

Nurse’s plan has a guiding principle 

and includes a number of worthwhile 

activities, but some of them don’t fit 

with the broader goals. 

Nurse has developed a plan that 

includes the important aspects of 

work in the setting. 

Nurse’s plan is highly coherent and 

serves to support not only the 

students individually and in groups, 

but also the broader educational 

program. 

1f:  

Developing a plan to evaluate the 

nursing program 

Nurse has no plan to evaluate the 

program or resists suggestions that 

such an evaluation is important. 

Nurse has a rudimentary plan to 

evaluate the nursing program. 

Nurse’s plan to evaluate the program 

is organized around clear goals and 

the collection of evidence to indicate 

the degree to which the goals have 

been met. 

Nurse’s evaluation plan is highly 

sophisticated, with imaginative 

sources of evidence and a clear path 

toward improving the program on an 

ongoing basis. 
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APPENDIX B-6 – DOMAIN 2 FOR RNs AND LPNs: THE ENVIRONMENT 

 

 

DOMAIN 2 FOR RNs AND LPNs: THE ENVIRONMENT 

 L E V E L  O F  P E R F O R M A N C E  

COMPONENT INEFFECTIVE DEVELOPING EFFECTIVE HIGHLY EFFECTIVE 

2a:  

Creating an environment of 

respect and rapport 

Nurse’s interactions with at least 

some students are negative or 

inappropriate. 

Nurse’s interactions with students are 

a mix of positive and negative. 

Nurse’s interactions with students 

are positive and respectful. 

Students seek out the nurse, 

reflecting a high degree of comfort 

and trust in the relationship. 

2b:  

Establishing a culture for health 

and wellness 

Nurse makes no attempt to establish a 

culture for health and wellness in the 

school as a whole, or among students 

or among teachers. 

Nurse’s attempts to promote a culture 

throughout the school for health and 

wellness are partially successful. 

Nurse promotes a culture throughout 

the school for health and wellness. 

The culture in the school for health 

and wellness, while guided by the 

nurse, is maintained by both teachers 

and students. 

2c:  

Following health protocols and 

procedures 

Nurse’s procedures for the nursing 

office are nonexistent or in disarray.  

Nurse has rudimentary and partially 

successful procedures for the nursing 

office. 

Nurse’s procedures for the nursing 

office work effectively. 

Nurse’s procedures for the nursing 

office are seamless, anticipating 

unexpected situations. 

2d:  

Supervising health associates 

No guidelines for delegated duties 

have been established, or the 

guidelines are unclear. Nurse does 

not monitor associates’ activities. 

Nurse’s efforts to establish guidelines 

for delegated duties are partially 

successful. Nurse monitors 

associates’ activities sporadically. 

Nurse has established guidelines for 

delegated duties and monitors 

associates’ activities. 

Associates work independently, 

indicating clear guidelines for their 

work. Nurse’s supervision is subtle 

and professional. 

2e:  

Organizing physical space 

Nurse’s office is in disarray or is 

inappropriate to the planned 

activities. Medications are not 

properly stored. 

Nurse’s attempts to create a well-

organized physical environment are 

partially successful. Medications are 

stored properly but are difficult to 

find. 

Nurse’s office is well organized and 

is appropriate to the planned 

activities. Medications are properly 

stored and well organized. 

Nurse’s office is efficiently 

organized and is highly appropriate 

to the planned activities. Medications 

are properly stored and well 

organized. 
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APPENDIX B-7 – DOMAIN 3 FOR RNs AND LPNs: DELIVERY OF SERVICE 

 

 

DOMAIN 3 FOR RNs AND LPNs: THE ENVIRONMENT 

 L E V E L  O F  P E R F O R M A N C E  

COMPONENT INEFFECTIVE DEVELOPING EFFECTIVE HIGHLY EFFECTIVE 

3a:  

Assessing student needs 

Nurse does not assess student needs, 

or the assessments result in 

inaccurate conclusions. 

Nurse’s assessments of student needs 

are perfunctory. 

Nurse assesses student needs and 

knows the range of student needs in 

the school. 

Nurse conducts detailed and 

individualized assessment of student 

needs to contribute to program 

planning. 

3b:  

Administering medications  

to students 

Medications are administered with no 

regard to state or district policies. 

Medications are administered by 

designated individuals, but signed 

release forms are not conveniently 

stored. 

Medications are administered by 

designated individuals, and signed 

release forms are conveniently stored 

and available when needed. 

Medications are administered by 

designated individuals, and signed 

release forms are conveniently 

stored. Students take an active role in 

medication compliance. 

3c:  

Promoting wellness through classes 

or classroom presentations 

Nurse’s work with students  

in classes fails to promote wellness. 

Nurse’s efforts to promote wellness 

through classroom presentations are 

partially effective. 

Nurse’s classroom presentations 

result in students acquiring the 

knowledge and attitudes that help 

them adopt a healthy lifestyle. 

Nurse’s classroom presentations for 

wellness are effective, and students 

assume an active role in the school in 

promoting a healthy lifestyle. 

3d:  

Managing emergency situations 

Nurse has no contingency plans for 

emergency situations. 

Nurse’s plans for emergency 

situations have been developed for 

the most frequently occurring 

situations but not others. 

Nurse’s plans for emergency 

situations have been developed for 

many situations. 

Nurse’s plans for emergency 

situations have been developed for 

many situations. Students and 

teachers have learned their 

responsibilities in case of 

emergencies. 

3e:  

Demonstrating flexibility and  

responsiveness 

Nurse adheres to the plan or program, 

in spite of evidence of its inadequacy. 

Nurse makes modest changes in the 

nursing program when confronted 

with evidence of the need for change. 

Nurse makes revisions in the nursing 

program when they are needed. 

Nurse is continually seeking ways to 

improve the nursing program and 

makes changes as needed in response 

to student, parent, or teacher input. 

3f:  

Collaborating with teachers to 

develop specialized educational 

programs and services for students 

with diverse medical needs  

Nurse declines to collaborate with 

classroom teachers to develop 

specialized educational programs. 

Nurse collaborates with classroom 

teachers in developing instructional 

lessons and units when specifically 

asked to do so. 

Nurse initiates collaboration with 

classroom teachers in developing 

instructional lessons and units. 

Nurse initiates collaboration with 

classroom teachers in developing 

instructional lessons and units, 

locating additional resources from 

outside the school. 
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APPENDIX B-8 – DOMAIN 4 FOR RNs AND LPNs: DELIVERY OF SERVICE 

 

 

DOMAIN 4 FOR RNs AND LPNs: THE ENVIRONMENT 

 L E V E L  O F  P E R F O R M A N C E  

COMPONENT INEFFECTIVE DEVELOPING EFFECTIVE HIGHLY EFFECTIVE 

4a:  

Reflecting on practice 

Nurse does not reflect on practice, or 

the reflections are inaccurate or self-

serving. 

Nurse’s reflection on practice is 

moderately accurate and objective 

without citing specific examples and 

with only global suggestions as to 

how it might be improved. 

Nurse’s reflection provides an 

accurate and objective description of 

practice, citing specific positive and 

negative characteristics. Nurse 

makes some specific suggestions as 

to how the nursing program might be 

improved. 

Nurse’s reflection is highly accurate 

and perceptive, citing specific 

examples. Nurse draws on an 

extensive repertoire to suggest 

alternative strategies. 

4b:  

Maintaining health records in 

accordance with policy and 

submitting reports in a timely 

fashion 

Nurse’s reports, records, and 

documentation are missing, late, or 

inaccurate, resulting in confusion. 

Nurse’s reports, records, and 

documentation are generally 

accurate, but are occasionally late. 

Nurse’s reports, records, and 

documentation are accurate and are 

submitted in a timely manner.  

Nurse’s approach to record keeping 

is highly systematic and efficient and 

serves as a model for colleagues 

across the school. 

4c:  

Communicating with families 

Nurse provides no information to 

families, either about the nursing 

program as a whole or about 

individual students. 

Nurse provides limited though 

accurate information to families 

about the nursing program as a whole 

and about individual students. 

Nurse provides thorough and 

accurate information to families 

about the nursing program as a 

whole and about individual students. 

Nurse is proactive in providing 

information to families about the 

nursing program and about 

individual students through a variety 

of means. 

4d:  

Participating in a  

professional community  

Nurse’s relationships with colleagues 

are negative or self-serving, and 

nurse avoids being involved in school 

and district events and projects. 

Nurse’s relationships with colleagues 

are cordial, and nurse participates in 

school and district events and 

projects when specifically requested  

to do so. 

Nurse participates actively in school 

and district events and projects and 

maintains positive and productive 

relationships with colleagues. 

Nurse makes a substantial 

contribution to school and district 

events and projects and assumes 

leadership role with colleagues. 

4e:  

Engaging in professional  

development 

Nurse does not participate in 

professional development activities, 

even when such activities are clearly 

needed for the development of 

nursing skills. 

Nurse’s participation in professional 

development activities is limited to 

those that are convenient or are 

required. 

Nurse seeks out opportunities for 

professional development based on 

an individual assessment of need. 

Nurse actively pursues professional 

development opportunities and 

makes a substantial contribution to 

the profession through such activities 

as offering workshops to colleagues. 

4f:  

Showing professionalism 

Nurse displays dishonesty in 

interactions with colleagues, 

students, and the public; violates 

principles of confidentiality. 

Nurse is honest in interactions with 

colleagues, students, and the public;  

does not violate confidentiality. 

Nurse displays high standards of 

honesty, integrity, and confidentiality 

in interactions with colleagues, 

students, and the public; advocates 

for students when needed. 

Nurse can be counted on to hold the 

highest standards of honesty, 

integrity, and confidentiality and to 

advocate for students, taking a 

leadership role with colleagues. 
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APPENDIX C-1 – GRIEVANCE FORM #1: ORIGINAL GRIEVANCE 
 

 

Instructional Support Educational Association 

 

 

The following grievance is submitted in accordance with the current Agreement between the Elmira City School 

District and the Instructional Support Educational Association. 

 

Specify in detail the particular alleged violation, with a complete statement of the facts supporting the charge 

including names, dates, times, places, etc.  Use additional sheets if necessary. 

 

To:  

  

  

 

Article of Contract Violated 

 

 

 

 

Statement of Dispute 

 

 

Remedy Sought 

 

 

Signature 

   

Signature  Date 

 
Attachments: 

Copies to:  (1) Supervisor 

 (2) Superintendent of Schools 
 (3) Personnel Administrator 

 (4) ISEA Grievance Chairperson 

 (5) ISEA President 
 (6) Person or office against which grievance is directed 

 (7) Labor Relations Specialist 
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APPENDIX C-2 – GRIEVANCE FORM #2: RESPONSE 

 

 
Instructional Support Educational Association 

 

 

Level:    

 

In accordance with the Agreement between the Elmira City School District and the Instructional Support 

Educational Association, the following decision has been reached on a grievance submitted in writing on: 

 

Date:  By:  

   (Name of Grievant) 

 

Decision (if the grievance is rejected, the statement will include reasons for the rejection) 

 

 

Signature 

   

Signature of Hearing Officer  Date 

 
Copies to: (1) Grievant 

(2) Superintendent of Schools 
(3) Director of Human Resources and Labor Relations 

(4) ISEA Grievance Chairperson 

(5) ISEA President 
(6) Labor Relations Specialist 
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APPENDIX C-3 – GRIEVANCE FORM #3: APPEAL 

 

 

Instructional Support Educational Association 

 

 

In accordance with the appropriate provisions of the negotiated agreement between the Elmira City 

School District and the Instructional Support Educational Association, the undersigned complainant 

appeals the decision reached at 

 

Level  on  

  (Date of Decision) 

which was received by the complainant on  

  (Date of Receipt) 

and requests that the grievance be submitted to Level   

 

 

Signature 

   

Signature of Grievant  Date 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Attachment: A copy of the complainant’s original grievance must be attached to this form. 

 
Copies to: (1) Supervisor  

 (2) Superintendent of Schools 
 (3) Director of Human Resources and Labor Relations 

 (4) ISEA Grievance Chairperson 

 (5) ISEA President 
 (6) Person or office against which grievance is directed 

 (7) Labor Relations Specialist 
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